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OMAFRA-U of G Research Program 
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 Getting started 

 Creating your profile 

 Submitting your LOI application 

 Contact information if you need help  
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Welcome to our new Research Management System 

(RMS) 
 

This is an on-line application and reporting system that will 

simplify and streamline the research granting process for the 

OMAFRA-U of G Research Program. 

   

You will be able to create your own profile in this system that will 

be easy to update with project results, outreach activities, and 

publications for this current call as well as for subsequent calls 

and OMAFRA competitive programs. 

 

Follow these instructions to start using the RMS. 
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How to Register 

 

In order to create a profile, you must register to 

obtain a User Name and Password. Complete 

the fields on the registration page and hit the 

‘Submit’ button (note: if you have previously registered for 

the OMAFRA Food Safety or New Directions programs, you can 

skip this step). 

 

The system will send you an email containing a 

temporary password and the link to the login 

page on the Research Management System. 

https://omafra.smartsimple.ca/s_signup.jsp?token=XVtQC1oGYFpcRhJZXxJRRlNTZw%3D%3D
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Username: the email address that you provided for 

registration  

Password: the temporary one supplied in the 

registration email 

How to Create a Profile  

 

Go to the login page for RMS using the link 

provided in the email that you received following 

registration.  

 

Enter the following information: 

* The system will prompt you to change your password, 

please complete this step. 

https://omafra.smartsimple.ca/s_Login.jsp
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The Researcher RMS Workbench 

Create your profile Change your password 

Learn about the Open Calls 



How to Apply to an Open Call 

Click on the Details 

button to learn more 

about the program, 

themes, and priorities 

You will see the Open Calls in 

the top right hand side of the 

screen. 

Click on the Apply button to open the 

application form. 

 

Note: you will want to create your profile 

before completing the application form. 
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Create your profile 

Now that you plan to apply to the program, you will want to create your 

profile.  This will make the application process much easier by auto-

populating certain fields.   

To fill in your profile, 

click on the Manage 

Profile icon on the 

RMS Workbench. 

 

Click on Edit in the 

View Contact section 

and fill in the fields. 

 

Please note that 

required fields are 

marked with a red *. 

 

Be sure to SAVE your 

information before 

leaving the page. 
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Adding Team Members 

The lead applicant will be able to add Project Team 

Members to the application.  If required, a budget 

page for additional team members can also be 

created. 
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Adding your CV to the application 

You will need to upload your CV to the RMS to complete your 

profile and application.    

Use the Lookup button to search your files for a PDF 

version of your CV (NSERC 100 or SSHRC equivalent). 
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Working on your application: 

SAVE DRAFT often! 

You can use the Save Draft button to save your work as you 

go, even if the mandatory fields are not all completed.  

 

You should click this button frequently while you are 

preparing your application to avoid losing any work. 
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Filling out the Budget in RMS 

You will be able to add funding 

partners and fill in your budget 

completely on-line within the RMS. 

 

You will find the budget template 

about two thirds of the way through 

the application form. 

 

Before opening the Budget, make 

sure you add any Funding Partners 

and Project Team Members who 

will require a separate budget page. 



Filling out the Budget in RMS 

Use the Researcher 1 

sheet to fill in your 

budget.  (Additional 

researchers will have 

their own sheets if 

required.) 

 

These sheets will auto-

populate the Summary 

sheet. 

 

Clicking on the orange field for the Research 

Station Fees will open up additional drop-

down menus where you can select the station 

and details required for your project.  The 

totals will auto-populate this field. 12 
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Submitting your Application 

Once your application is complete and you have previewed 

submission, the lead applicant should validate and submit the file. 

Use the Preview button 

to view a PDF of your 

application before you 

submit your application. 

Once you are satisfied that 

your application is complete,  

use the Validate button to 

ensure all the fields are 

complete and then Submit 

your LOI. 
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Need Help? 

Please feel free to contact us if you need any help at all with 

the Research Management System.   

 

 

Research Program administrative staff at resadmin@uoguelph.ca 

 

Christine Taub at 519-826-3804 or at ctaub@uoguelph.ca 

 

Ken Hough at 519-826-3827 or at kehough@uoguelph.ca 
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