OMAFRA / U of G Research Programs – Final Report Template January 2012

University of Guelph / OMAFRA Research Program
FINAL PROJECT REPORT ‑ 2012
Due Date: Wednesday, February 22, 2012 by noon

Instructions for completion of this report are provided in the outline below.  Please submit a paper copy or pdf of this page only, with the appropriate signatures and an electronic copy of this template and the financial report template by email to Amanda Budd, Office of Research, 1 Stone Rd. W., 2nd Floor, Guelph, ON, N1G 4Y2. (resadmin@uoguelph.ca)

RESEARCH THEMES ‑  

Project Number – 

Project Start Date - 
Project End date - 
Project Title -







Project Leader - 
Department – 
Project Budget Allocation (OMAFRA operating, by year) - 
By signing below, the Principal Investigator agrees that all OMAFRA/U of G Agreement resources (FTE, operating award and research station services and access) and all information provided in this report except for information provided in the  New Intellectual Properties section, are acceptable for public distribution. If there is information provided in this report which is not acceptable for public distribution and cannot be included in the New Intellectual Properties section, please attach a separate sheet containing wording that is acceptable for public distribution and check here______to indicate that alternate wording is appended. 

By signing below the project leader certifies that all researchers associated with this project have approved the report. 


_____________________________________


Project Leader







Date

Department Chair/Campus Director


Date 
This report must be written in easy to understand language to enable project reviewers to properly identify the significance of your research for the Ontario Agri-Food Industry and/or Rural Ontario. This report will form the basis of both the assessment of your work and the compilation and dissemination of the research results beyond your efforts. 

Public Disclosure: 

N.B.: The information in Section 7 “New Intellectual Properties” will be distributed to OMAFRA (under a Confidentiality Agreement) for project evaluation purposes, but not used for public distribution. Information provided in all other sections will be subject to public distribution via OMAFRA /U of G Agreement Annual Report, Research Program website, etc. and therefore care should be taken in these other sections to ensure against disclosure of any intellectual property you may wish to protect. 

RESEARCH RESULTS: 

Please note: It is essential that this information is accurate and complete, since it is required for the University’s annual report and accountability to OMAFRA for funding provided through the U of G/OMAFRA Agreement.

1. 
Objectives
2.
Activities and Progress 

List all milestones, as set out in the original project proposal or in approved revisions. Indicate which milestones have been met and which have not been met and why.   Please use format below.
	List

Milestones
	Target 

Completion Date
	Actual 

Completion Date
	Brief Explanation (50 words max.) 

	 #1


	
	
	

	#2


	
	
	

	#3


	
	
	

	
	
	
	


3. 
Results 
Please use this section to provide plain language results of the project.  These should be concise but provide sufficient detail for readers to recognize the scope of the work, the progress made and the potential for further development and technology transfer. Please note that these results may be used for communications and for public dissemination. It will also be linked to researcher profiles, detailed project information and in combination with sections 5 and 6 below will provide content for the Research Management System and the OMAFRA-U of G Partnership website. 

What is this project about? (Brief background information on the topic your project is focused on and why it’s important, 150-200 words)
What does this project involve? (How did you work towards meeting your project objectives, 150-200 words)
Project results. (350-450 words)
What does the reader need to know about your project? (One sentence, 15-20 words)

Please also describe any other final or anticipated results/highlights that were not captured in the headings or below. (100-200 words)
4.
Highlights of Results 

Please use this section to identify a minimum of three highlights within the results that show the significance of this research and that could be used to publicize your work in places such as the Annual Report to OMAFRA, the OMAFRA-U of G Partnership website, the University of Guelph communications, etc.  
What was the impact of this project? (Did you reach your intended target audience? Did you affect behaviour change? How is the agri-food sector in Ontario better because of your project? Were there any unintended side effects of this project (good or bad)? How have you accelerated research/knowledge into action?) (150-200 words)
What can others learn from your project? (Lessons learned and key findings that could benefit their life or work. Be specific for each of the key audiences/benefactors). (150-200 words)
5.  
Contributions to Education, Training and Knowledge Translation and Transfer 

Please use this section to outline how this project was successful in contributing to knowledge translation and transfer (KTT), including the training and mentorship of graduate students.

The information requested in this section, can include information from your Curriculum Vitae that is a direct result of this research project.

	KTT Activity
	Audience
	Title 
	Presenter/Author
	Venue
	Date

	
	
	
	
	
	

	
	
	
	
	
	


a) 
Extension and Continuing Education:


i. extension publications,

ii. consultations with stakeholder groups or government agencies


iii. courses developed/offered 

iv. organization and participation in stakeholder or government agency meetings

v. media interviews

vi. organization of and/or participation in field days 

vii. organization of and/or participation in workshops

viii. organization of and/or participation in seminars beyond an academic audience

b)
Presentations at stakeholder/industry/public meetings etc.
c) 
Presentations at scientific conferences
d)
Committees including Research, Advisory and Expert capacity. 
e)
Awards & Recognition

i. research chairs

ii. awards of recognition

iii. appointment to prestigious panels 

iv. leadership of national/international research initiatives


v. other (please describe)

f)
Popular Press and Media Citations 

i. print,

ii. radio

iii. television

iv. internet and/or electronic references
g)
Training modules designed/presented

h) 
Other KTT activity
Education and Training of Highly Qualified Personnel (HQP) 
Please list details in the table below for each Graduate Student, Post-Doc. etc. that were directly associated with this project, regardless of whether they are funded from funding award to this project, from the OMAFRA – UofG HQP Scholarship Program, or another source of funding, 
Please include any publications resulting from the graduate student involvement below, in Section 6.
	Name of Graduate Student
	Program level (Masters, Doctoral, Post-Doctoral)
	Stipend source (specify:

Funded via this project, OMAFRA – UofG HQP Scholarship, other funding source (specify)

	
	
	

	
	
	

	
	
	

	
	
	


6. 
Publications 
Please use the exact formats shown below. Include all publications that are related to the activity in this project. For each publication please list all authors/co-authors.
a) Published Peer‑reviewed publications 

Format - Ayles, H.L., R.O. Ball, R.M. Friendship and G.A. Bubenik.  2005. The effect of graded levels of melatonin on performance and gastric ulcers in pigs. Can. J. An. Sci. 76: 607‑611. 

b) In-press Peer‑reviewed publications 

Format - Ayles, H.L., R.O. Ball, R.M. Friendship and G.A. Bubenik.  2005. The effect of graded levels of melatonin on performance and gastric ulcers in pigs. Can. J. An. Sci. 76: 607‑611. 

c)
Popular press articles 


Format - Castaldo, D.J. 2005. Canadian feed market data. Feed Management 47:17‑20.

d)
Theses

Format - Smith, D.L. 2005.  Ground-water nitrate levels in agricultural areas in Ontario.  M.Sc. Thesis.  University of Guelph.

e)     Non-Academic Technical Publications:


i. Technical Bulletins

Format - Smith, D.L. 2005.  Ground-water nitrate levels in agricultural areas in Ontario.  Sponsor/Receiving Company/Organization


ii.Websites/Internet Presentations

Format - Smith, D.L. 2005.  Ground-water nitrate levels in agricultural areas in Ontario.  website URL


iii. Contribution to databases

Format - Smith, D.L. 2005.  Ground-water nitrate levels in agricultural areas in Ontario.  Sponsor/Receiving Company/Organization
7.
New Intellectual Properties 

This information will be distributed to OMAFRA, but not used for public distribution.  If you have any questions regarding intellectual property or disclosure implications please contact Steve de Brabandere in the Business Development Office at (519) 824-4120 x 54916 or consult the Business Development Office website.

List patents pending or granted, trade secrets, proprietary information, etc.
List:

a) Number and subject matter of disclosures/predisclosures of new research results and/or inventions to the University and OMAFRA for this reporting period. 
b) If there have been no invention disclosures, do you expect that the research will result in an invention disclosure?  If so, approximately when would you expect this to occur?
c) If there have been disclosures, what are the outcomes to date? Please place an X beside the appropriate outcome. More than one of the following could apply:  
Patent application 
Plant breeder’s rights   

      Marketing without formal protection 

      Still under evaluation 

      Deemed too early/returned for further research

      Declined or transferred to inventors 

      Other - please explain

d) Have you contacted the University of Guelph Business Development Office regarding the results or inventions associated with this project? 
     8.
Team Member & Team Member Contributions   

· Complete the following Research Team Description table. Include in the Team Listing  Description any regular full time UofG Technicians involved in the project, all research collaborators (UofG and other institutions), all graduate students and all other team participants such as OMAFRA or other government representatives, industry or agri-food sector partners representatives, etc. 
	Name & Title

(list Project Leader first, then collaborators and other team members)
	Organization & Department
	Position description (eg Faculty, Adjunct Faculty, CARG, Research Associate, Post Doctoral Fellow, Graduate Student)
	% FTE Committed to this Project

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


9. 
Financial Reporting and Budget For each separate researcher team member sheet in the budget/financial report template: 

a) Provide actual Partner Contributions of ‘leveraged’ or ‘matching’ funding for the project to date (by years), and an updated budget for the remaining years of your project, i.e. projected OMAFRA operating expenditures and partner contributions. This includes all contributions from commodity organizations, agri-business, commercial partners, as well as federal and provincial government sources such as granting councils, CFI, ORDCF, OMAFRA New Directions etc.
b) In the Project Expenditures section, describe all expenditures by category.
i. You will need to cover the period for the current fiscal year, i.e. May 1 to December 31, 2011 and also update the financial information for the previous year, to cover the entire fiscal year (i.e., May 1, 2010 to April 30, 2011).  
  This information is easily extracted from FRS, as follows:

· “Research”, “OMAFRA Project Summary” 

· for i: (i.e. Current year to Dec. 31) select Period “2011-12”

· for ii: (i.e., Previous fiscal year) select Period “2011-04”

· Enter the Project #

· Group by “Category” then by “Object”

You may wish to download the FRS output report into an Excel spreadsheet, in order to assist in the tallying of expenditures into the categories required for the financial report template.

For each fiscal year, use the Year-to Date values from the FRS report to enter values into the appropriate ‘Year’ column of the Financial Report template, as follows:

· The itemized values for each line in the ‘Salaries and Stipends’ section of the template, using ‘object totals’ within the Personnel expenses of the FRS report, and ensuring that all FRS Personnel costs incurred are included in the Financial report template, 

· The ‘Travel’ and ‘Equipment’ values are the Category totals for these FRS report categories,  

· Values tallied for each of the applicable ‘Operating Costs’ lines in the Financial report template by totaling the appropriate values from the FRS report from within any or all of the Operating Costs, Internal Charges, Internal Recoveries and Transfers sections. Some of the expenditures from these sections of the FRS report may be considered ‘Other Costs’ in the Financial report template. Ensure that the total of “Operating Costs’ and ‘Other Costs’ entered in the Financial report template total up to the net total of the FRS report Operating, Internal Charges, Internal recoveries, and Transfers sections of the FRS report.    

· The Total Year Expenditures should match on both the report and the Financial Report Template. 

If you require a copy of your previously submitted budget, please contact Amanda Budd at 519-826-3809 or resadmin@uoguelph.ca .
Final Reports must be received by Amanda Budd resadmin@uoguelph.ca on or before Wednesday, February 22, 2012 at noon.
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