Exclusive Use of the MINS Student Club Space 2006-2007
Written Agreement

i. All private club meetings must be booked through the CSAHS-SA VP Administration (Skye Goulbourne - sgoulbou@uoguelph.ca) at least 48 hours in advance by email.

ii. Each club sharing the office is responsible for their own assigned office hour commitments; a member from club A cannot have his/her office hours covered by a member from Club B.

iii. If in the event there are more people intending to use the computer at once, the following order outlines protocol:

a. A club member completing office hours
b. A club member/CSAHS/CME executive member intending to use the computer for college government purposes

c. Being on MSN or any other form of entertainment is always a last priority.  If a club member is using the computer for leisure, a member with the intentions of completing anything college-government related has the right to use the computer.

iv. Each club is given designated space within the office assigned by the CSAHS- Vice President Administration.  No club can take advantage of space that is not theirs or that belongs to another club.

v. Any addition of furniture (including computers and office supplies) to the MINS Student Space office has to be approved by the President of CSAHS-SA (Lauren Goldsmith – lgoldsmi@uoguelph.ca).
vi. Office supplies in the office are to be split between CME and CSAHS.  All supplies and equipment in the office is to be shared by everyone; unless purchased by a particular club and is located in designated club space.

vii. No club member can be in the office past 10:00pm; as the MINS building closes at 10:00pm. This policy is strictly enforced by the CSAHS Dean’s Office. 
viii. Any damage to the office is the financial responsibility of the club responsible and also will result in eviction from the MINS Student Space office.

ix. Not abiding by any of the rules stated in this written agreement result in club eviction.

x. We encourage clubs to utilize this student space and treat others with respect. If conflicts or issues cannot be resolved directly, please contact both CSAHS-SA (Lauren Goldsmith) and CMESA (Dian Chaaban – dchaaban@uoguelph.ca) Presidents. Any instances of clubs not adhering to the above guidelines could result up to and including eviction of the accused club. 
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