CONSTITUTION 
College of Social and Applied Human Sciences

Student Alliance
Section 1
Preamble

1.1 All Full Time and Part Time Undergraduate students at the University of Guelph enrolled in a program within the College of Social and Applied Human Sciences (CSAHS) will be known as the CSAHS Student Membership, hereafter referred to as the “Membership.” To consider
1.2 The Executive Council for this Membership shall be known as the College of Social and Applied Human Sciences Student Alliance (CSAHS-SA), hereafter referred to as the “Executive.”

1.3 The governing body, which includes the Executive, shall be known as the College of Social and Applied Human Sciences Student Alliance Board of Directors, hereafter referred to as the “Board.”

1.4 This constitution shall override any previously existing constitutions by the College of Social and Applied Human Sciences Student Government, College of Social and Applied Human Sciences Student Alliance, College of Social Sciences Student Government or the Family and Consumer Studies Student Administrative Council. 

Section 2
Mandate

2.1 
To be the official representative of the Membership.
2.2
To foster the affiliation of CSAHS students with other students, student organizations, faculty, Dean and administrative bodies at the University of Guelph and other institutions. 

2.3 To generate interest and encourage participation in CSAHS clubs and the CSAHS Student Alliance. 

2.4  
To raise, discuss and act upon issues of concern to the Membership. 

2.5  
To provide a forum where students can present views, opinions, critiques, and obtain information regarding CSAHS-SA events and policies as well as aspects of the various fields of study within the College. 

2.6 To manage students’ funds imparted upon CSAHS-SA for the present and future benefit of the membership. 

2.7 To create and/or partake in educational, social and political events that facilitate learning and promote social awareness and the betterment of student life at the University of Guelph.
2.8 To defend the rights and interests of the Membership at the University of Guelph as outlined in Section 18 of the policies. 

Section 3 
Privileges of the Membership
3.1 
All members have the right to participate and vote at all general meetings.

3.2 
All members have the right to act as nominators for any person running for an executive position with the CSAHS-SA.
3.3 All members have the right to vote in elections, by-elections and referenda.

3.4 All members have the right to run for executive positions.
3.5 All members have the right to participate in events that are run by the CSAHS-SA.
3.6 All members are granted access to student space. 

Section 4
Board Composition

4.1 The CSAHS-SA Board shall consist of the Executive, Chairperson, Secretary, CSA Appointed Representative, Environmental Science Student Executive Representative, the CSA at-large representatives, the Student Senate Caucus Representative and one (1) representative from each CSAHS-SA accredited Club. 

4.2 All Board members are required to belong to the Membership.

4.3 Board members with voting rights:

a) President

b) Vice-President Academic

c) Vice-President Activities

d) Vice-President Administration

e) Vice-President Finance

f) Club Representatives

g) CSA Appointed Representative

h) Environmental Science Student Executive Representative

i) Student Senate Caucus Representative

4.4 Board Members without voting rights:

a) Chairperson

b) Secretary

c) CSA At Large Representatives

Section 5
General Duties of the Board

5.1 
To uphold the existing CSAHS-SA constitution.

5.2 
To represent the opinions and best interest of their constituents at all times.

5.3
To act as the Administrative Council of the Membership.
5.4
To act as the Legislative Council of the Membership.
5.5
To assist and work with all other members of the Board. 

5.6
To effectively communicate information between their constituents, and the board in a timely manner.
5.7
To be available to perform one (1) mandatory office hour per week during the regular school semester in either the CSAHS Club office (off the MINS lounge) or in another assigned club specific office.
5.8
All Board members must attend all Board meetings, or if unable to attend must inform the President or Chairperson in advance of the meeting and make every effort to send an alternative representative from their club. 
5.9
Any Non-Executive member may be removed by a simple majority vote of the Board if they have two (2) unexcused absences from meetings in one (1) semester. 
5.10 All board members shall hold office until:

a) End of Term, April 30th;
b) Resignation;
c) Impeachment.
Section 6
Powers of the Board

6.1
To hold a referendum.

6.2
To impeach any member if necessary.

6.4
To appoint members to various committees.
6.5
To amend the constitution.
6.6
To elect the President, Vice-President Finance, Vice-President Academic, Vice-President Activities, Vice-President Administration, Secretary and Chairperson.
6.7
To approve the annual budget and to ensure the financial viability of CSAHS- SA.
6.9
To approve the SOR applications, with their complete appendices, of CSAHS-SA clubs.
6.8
To uphold the mandate of the CSAHS-SA Constitution.
6.9
In the event that an executive member does not complete their one-year term to the satisfaction of the Board, the Board shall decide on the amount of an honorarium. 

Section 7
Meetings of the Board

7.1 
All voting members of the Board shall have one (1) vote each. 

7.2
Any member with a “conflict of interest” shall not partake in any related vote by the Board. If a member does not declare a conflict of interest, the Board may vote that one exists with a simple majority. 

7.3 The Board shall meet bi-weekly on such a time as chosen by the Board during the first week of classes. The board shall meet no fewer than 5 times a semester. 

7.4 Meetings of the Board shall be conducted under rulings of the Chairperson using Robert’s Rules of Order.

7.5 Quorum shall consist of 50% + 1 of the filled positions on the Board. 

7.6
Notice for Board meetings, and the agenda for said meeting, must be given 24 hours in advance of the meeting time. 

Section 8
Responsibilities of the Executive
8.1 
PRESIDENT
8.1.1 
The President shall be the external representative for the CSAHS-SA in all matters. 

8.1.2
The President shall be responsible, together with the Vice-President Finance, for the finances of the CSAHS-SA, and act as one of two (2) primary signing officers.

8.1.3 The President shall be made a signing officer for each club with its own bank account, and will intervene only in the event of the prolonged absence of a required club signing officer, or if an account must be frozen. 

8.1.4 The President shall chair the Executive and Board meetings in the absence of the Chairperson. 

8.1.5 The President shall be the CSAHS-SA representative on Student Executive Council (SEC) and the Alumni Association(s). 

8.1.6 The President shall communicate administrative activities pertaining to CSAHS members to the Executive and Board.
8.1.7 The President shall be ultimately responsible for programming awareness events and campaigns. 

8.1.8 The President shall be responsible for initiating and securing necessary training and group development tools for the Board. 

8.1.9 The President shall act as a resource for the Transition and Training Committee.

8.1.10 The President shall act as a co-resource for the CSAHS-SA Week Committee

8.1.11 The President shall act as a liaison to the CSA Board in the event that no other individual can be found for the CSA Appointed Representative position. 

8.1.12 The President shall take any other actions he/she deems necessary to protect the rights and interests of the Membership.

8.2
VICE-PRESIDENT ACADEMIC (VP Academic)
8.2.1
The VP Academic shall be responsible for the promotion and development of academic life within the College.

8.2.2
The VP Academic shall assume the duties of the President when authorized to do so by the President, or when the President position is vacant. Possibly re-visit who this should go to next year?
8.2.3
The VP Academic shall act as the CSAHS-SA Academic Reference Person.

8.2.4
The VP Academic shall act as the resource person for the Academic Committee. 

8.2.5
The VP Academic shall receive and communicate to the appropriate parties the names of CSAHS-SA representatives to all Program and Curriculum committees. 

8.2.6
The VP Academic shall be responsible for the promotion of the CSAHS-SA to new students prior to September.

8.2.7
The VP Academic shall recruit and oversee all volunteer members on the following committees:


a) Bachelor of Applied Science Programme Committee. 


b) Bachelor of Arts Programme Committee


c) Learning and Teaching Committee


d) Scholarship Committee

              In addition, the VP Academic shall sit on either committee a) or b) at a minimum

8.2.8
The VP Academic shall be responsible for programming academic events and campaigns, including Careers Night. 

8.3 VICE-PRESIDENT ACTIVITIES (VP Activities)
8.3.1 The VP Activities shall be responsible for the following areas of programming:

a) Orientation, including the recruitment of CSAHS-SA Orientation Volunteers

b) Graduation Events / Formal

c) General Events/Social Evening

d) CSAHS Week

8.3.2 The VP Activities shall act as the resource person for the Activities Committee.
8.3.3 The VP Activities shall act as the co-resource for the CSAHS-SA Week Committee.

8.3.4 The VP Activities shall be available to assist in the programming and implementation of awareness and educational campaigns at the discretion of the executive. 

8.3.5 The VP Activities shall be the CSAHS-SA representative to the Student Risk Management Committee (SRM) and shall be responsible for training club members on event planning and SRM policies.
8.4
VICE-PRESIDENT ADMINISTRATION (VP Administration)
8.4.1 The VP Administration shall be responsible for all CSAHS-SA related advertising and promotion.

8.4.2 The VP Administration shall be made the third signing officer of the CSAHS-SA, to act only in the event of a prolonged absence of one of the two primary signing officers.
8.4.3 The VP Administration shall be responsible for the production of a CSAHS-SA newsletter (electronic or print), produced once a semester at a minimum.

8.4.4 The VP Administration shall be responsible for CSAHS-SA participation at College Royal. 

8.4.5 The VP Administration shall be responsible for the maintenance of the CSAHS-SA website and be permitted to hire someone to perform this maintenance.  

8.4.6 The VP Administration shall act as a resource for the Promotion Committee.

8.4.7 The VP Administration shall assume the responsibilities of the Secretary in the event that position becomes vacant

8.4.8 The VP Administration shall be responsible for ensuring that offices are staffed.
8.4.9 The VP Administration shall be responsible for the maintenance of CSAHS-SA, student controlled space, including, but not limited to, lounges and office space.
8.4.10 The VP Administration shall be responsible for maintaining supplies and equipment in CSAHS-SA offices. 

8.4.11 The VP Administration shall organize General meetings as required. 

8.5
VICE-PRESIDENT FINANCE (VP Finance)
8.5.1 The VP Finance shall be responsible, together with the President, for the finances of the CSAHS-SA and act as one of the two (2) primary signing officers. 
8.5.2 The VP Finance shall be made a signing officer for each club with its own bank account, and will intervene only in the event of the prolonged absence of a required club signing officer, or if an account must be frozen. 
8.5.3 The VP Finance shall be responsible for preparing a budget for Board approval each semester and reporting the CSAHS-SA’s financial status on a semesterly basis. 

8.5.4 The VP Finance shall be responsible for completing and submitting the Student Organization Registration (SOP) policy for the CSAHS-SA in the fall semester.

8.5.5 The VP Finance shall make and keep detailed financial records for the CSAHS-SA.
8.5.6 The VP Finance shall be available to assist Clubs in the preparation of their budgets. 

8.5.7 The VP Finance shall be responsible for monitoring the compliance of Clubs with regard to both their constitutional responsibilities and those outlined in the official University of Guelph SOP Policy.

8.5.8 The VP Finance shall act as the resource person for the Fundraising Committee.
8.5.9 The VP Finance shall be the CSAHS representative at the Student Budget Advisory Group.
8.6 GENERAL EXECUTIVE DUTIES

8.6.1 To meet weekly as an Executive outside of Board meetings

8.6.2 To appoint committee members in time for the Fall Semester.

8.6.3 To appoint a representative from the Membership to liaise with the appropriate bodies over the Spring/Summer semester. The selected member shall receive an honorarium of $300. 
8.6.4 Each executive member shall be responsible for creating and maintaining a contact list of their equivalent position on affiliated club executives.

8.6.5 Must compile a year-end report for respective executive position to be transferred to the incumbent of that position at the executive transition.
8.7 HONOURARIUMS

8.7.1 The President shall receive a semesterly honorarium of $800, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively. 

8.7.2
The VP Academic shall receive a semesterly honorarium of $500, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively. 

8.7.3
The VP Activities shall receive a semesterly honorarium in the amount of $500, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively.
8.7.4 The VP Administration shall receive a semesterly honorarium in the amount of $500, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively.
8.7.5 The VP Finance shall receive a semesterly honorarium in the amount of $500, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively.

8.7.6 The Chairperson shall receive a semesterly honorarium in the amount of $300, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively.

8.7.7 The Secretary shall receive a semesterly honorarium in the amount of $300, to be paid at the completion of each of the fall and winter semesters, on Dec. 1st and Apr. 1st respectively.

Section 9
Non-Executive Members

9.1
CHAIRPERSON

9.1.1
The Chairperson shall maintain an unbiased position.
9.1.2
The Chairperson shall prepare the agenda for Board and Executive meetings.
9.1.3
The Chairperson shall introduce points on the agenda.
9.1.4
The Chairperson shall introduce any speakers.
9.1.5
The Chairperson shall regulate and mediate the discussion.
9.1.7
The Chairperson shall conduct board meetings in accordance with Robert’s Rules of Order and the CSAHS-SA constitution. 

9.1.9 The Chairperson shall act as the resource person for the Constitutional Review Committee. 

9.1.10 The Chairperson shall supply Board members with a copy of the CSAHS-SA Constitution at the first meeting of the fall semester. 

9.2 SECRETARY

9.2.1 The Secretary shall maintain an unbiased position.
9.2.2 The Secretary shall take and distribute, within one week, detailed minutes for all Executive and Board meetings. 

9.2.3 The Secretary shall maintain a comprehensive and orderly filing system. 

9.2.4 The Secretary shall book all meeting rooms in advance and post notice.
9.2.5 The Secretary shall be available to the Executive and Board for assistance with the production of promotional and advertising materials. 

9.2.6 The Secretary shall maintain a list of approved club representatives and attendance at meetings. 

9.3 CSA APPOINTED REPRESENTATIVE

9.3.1 Shall be appointed by the CSAHS-SA Board. 

9.3.2 Shall attend all CSA Board of Directors meetings and represent the views of the CSAHS-SA in an appropriate manner. 

9.3.3 Shall keep the CSAHS-SA Board informed about all CSA matters. 

9.3.4 Shall serve on a minimum of one (1) CSAHS-SA Committee.

9.4 ENVIRONMENTAL SCIENCE STUDENT EXECUTIVE REPRESENTATIVE

9.4.1 Shall represent the interests of all CSAHS Environmental Science students. 

9.4.2 Shall act as a liaison between CSAHS Environmental Science students, Environmental Science Student Executive (ESSE) and the CSAHS-SA.

9.4.3 Shall serve on a minimum of one (1) CSAHS-SA Committee.

9.4.4 Shall be appointed to the CSAHS-SA Board by the Environmental Science Student Executive. 

9.5 CLUB REPRESENTATIVES

9.5.1 Shall represent the interest of all CSAHS students included within their constituency.

9.5.2 Shall act as a liaison between the CSAHS students included within their constituency, the administrative body of their club and the CSAHS-SA.
9.5.3 Shall serve on a minimum of one (1) CSAHS-SA Committee. 

9.5.4 Shall be appointed to the CSAHS-SA Board by the administrative body of their club. 

Section 10
Clubs

10.1 A club shall be considered an association or group of students united in pursuance of a common interest, and must be aligned with a major in one (1) or more of the fields of Social Science and Applied Science, and must satisfy the requirements outlined in section 10.2.

10.2 CLUB RESPONSIBILITIES

10.2.1 All recognized clubs must comply with the University of Guelph’s Student Organization Registration Policy (SOP Policy) and must be accredited by the board (refer to Section 19 in CSAHS-SA Policies).

10.2.2 All recognized clubs must comply with the University of Guelph’s Student Risk Management Policy (SRM Policy) with respect to all club events and trips.
10.2.3 All recognized clubs must uphold the mandate and integrity of CSAHS-SA, outlined in this constitution, and especially in Section 18 of the policies.

10.2.4 All recognized clubs must maintain a representative to the CSAHS-SA Board that fulfills all Board Responsibilities.
10.2.5 All recognized clubs must submit an up-to-date copy of their constitution to the executive and to the Board within the first three weeks every academic year.
10.2.6 All recognized clubs must submit a balanced budget at the beginning of each semester which clearly outlines all of the club’s financial holdings and planned activities, to be approved by the VP Finance, and subsequently the Board.
10.2.7 All recognized clubs must submit any additional financial information requested by the Vice-President Finance, or the Board.
10.2.8 All recognized clubs must present an end of year report (to be submitted by the end of the Winter semester) in writing to the Executive.

10.2.9 All recognized clubs affiliated with a major must nominate one (1) member to the Vice-President Academic to serve on the curriculum committee for said major.

10.2.10 All recognized clubs must hold elections in the Winter Semester

10.2.11 All recognized clubs must be open to all members of the University of Guelph and abide by the University of Guelph Human Rights Policy.
10.2.12 All recognized clubs may PDR the Board for any necessary funds. 

10.2.13 All recognized clubs with bank accounts must include as signing officers the President and Vice-President Finance of the CSAHS-SA. 

10.2.14 All recognized clubs wishing their own bank account must gain approval of the Board by a simple majority vote. 

10.2.15 All recognized clubs must comply with the CSAHS-SA Bus policy (Section 20).

10.2.16 Failure to comply with the CSAHS-SA Constitution and policies may result in the suspension or loss of club status at the discretion of the President and Vice-President Finance

10.2.17 Club funds not accessed by the end of winter semester will no longer be accessible and will be used to fund Orientation Week activities for the college.
10.2.18 All CSAHS clubs are responsible for contributing to the annual CSAHS career night. A member of each club must sit on the career night committee, and clubs should make a financial contribution to fund the event with a minimum of 7% of their annual budget with left over funds from the event being distributed evenly among the clubs.
10.3 CLUB PRIVILIGES

10.3.1 Upon satisfaction of the responsibilities of section 10.2 each CSAHS-SA club affiliated with a major shall be entitled to $500, plus an additional $50 for every additional 50 students in their major after the first 100 each Fall and Winter semester. 
10.3.2 Upon satisfaction of the responsibilities of section 10.2 , ESSE will be entitled to 75% of their student fees. 
10.3.3  Upon satisfaction of the responsibilities of section 10.2, all recognized clubs must submit completed Financial Request Forms with appropriate documentation when accessing their funds.

10.3.4 CSAHS-SA Clubs reserve the right to carry over 30% of their student fees to the next semester provided the request is made by the second last meeting of the winter semester.

10.3.5 If a club wishes to carry over an amount exceeding 30% of their student fees to the next semester, it must be approved by a simple majority of the Board.

10.3.6 Upon satisfaction of the responsibilities of section 10.2, CSAHS-SA clubs will be entitled to use the CSAHS-SA Clubs office (off the MINS lounge).

10.3.7 Upon satisfaction of the responsibilities of section 10.2 CSAHS-SA clubs will be assigned photocopy codes.
10.3.8 Upon satisfaction of the responsibilities of section 10.2 CSAHS-SA clubs will be permitted to program events under the SOP insurance policy in accordance with SRM policy.

10.3.9 Upon satisfaction of the responsibilities of section 10.2 CSAHS-SA clubs will be able to book space at the University of Guelph, in accordance with the SOP policy.
10.4 DISCIPLINARY ACTION

10.4.1 If a CSAHS-SA club fails to fulfill their responsibilities, their “club status” may be suspended.

10.4.2 Suspension of club status may include, but is not limited to, the following conditions:

a) Placing a freeze on the club bank account,
b) Suspension of the transfer of funds from the CSAHS-SA,
c) Suspension of club Student Organization Registration (SOR) status,
d) Suspension of the club seat on the CSAHS-SA Board,
e) Suspension of the right to PDR the CSAHS-SA Board,
f) Suspension of any additional rights and privileges of club status.
10.4.3 Any club whose status has been suspended by the President and Vice-President Finance may appeal the decision to the CSAHS-SA Board for reinstatement. Reinstatement of club status requires a 2/3 majority vote.  
Section 11
Elections

11.1 At the meeting prior to election presentations, the current Board of Directors will approve the nominations of President, Vice-President Finance, the position of Chairperson, Vice-President Academic, Vice-President Activities, Vice-President Administration, and Secretary. 

11.2 All candidates for election must be part of the Membership, and must be able to complete their full one-year term if elected. 

11.3 Candidates will be required to do a short presentation to the board following their nomination approval.

11.4 Nomination forms must be submitted and must include the name of the candidate, their student number, program, and position of interest. All requirements on the nomination form must be met in order to qualify for the election. 

11.5 If standing for an elected position, the candidate is required to have the signatures of ten (10) members of CSAHS on the nomination form, with one being the nominator and one being the seconder. 

11.6 No person may simultaneously contest two positions on the CSAHS-SA Board. 

11.7 No person may simultaneously hold two positions on the CSAHS-SA Board, excluding the CSA at-large representatives.
11.8 No voting executive member of the CSAHS-SA may also be a voting member of a CSAHS-SA accredited club.

11.9 President shall act as the Chief Electoral Officer (CEO) and work with the Chair to oversee the entire election process. If there is a conflict of interest, the board may appoint an outside CEO
11.10 The CEO has the power to invalidate any ballot that has been spoiled or improperly marked.

11.11 The CEO has the power to enforce any of the procedures referred to in Section 11, as they deem appropriate. 

11.12 Any candidate may appeal the decision of the Chief Electoral Officer by petitioning the Board. A 2/3 majority vote is required to overturn the decision of the CEO. 

11.13 In the event that all positions are not filled by election time it is the duty of the executive to make the vacant positions open to the entire college. A by-election shall then be held in the fall semester. By-elections shall take place at a general meeting that achieves quorum. 

11.14 If it is inappropriate for the candidates to be voted on at a general meeting in the fall, all interested candidates must make a presentation to the Board. An election by the Board will immediately follow. 

11.15 The decision to forgo a general meeting must be made by a ¾ majority vote of the Board. 

11.16 In the event that no nominations for positions elected by the membership at large have been received at the time of polling, elections shall take place at a general meeting called by the Board. 

Section 12
General Meetings

12.1 A general meeting can by called the President, the Board, or by a petition of 5% of the Membership.

12.2 Quorum at a general meeting is 1% of the Membership. 
12.3 General meetings shall operate following Robert’s Rules of Order. 
12.4 General meetings may not overrule motions passed by the Board. 
12.5 It is recommended that the CSAHS-SA hold a general meeting early in the fall semester so that they may be introduced to the students and to obtain volunteers for various committees. 

12.6 The Vice-President Administration shall organize general meetings as required.

Section 13
Amendments to the Constitution

13.1
Amendments to the constitution may be made by any one of:

a) a 2/3 majority of the Board

b) a 2/3 majority of a general meeting

c) a 2/3 majority in a referendum.

13.2 To amend the constitution notice of motion must be served at a meeting of the Board at least one (1) week in advance of the meeting at which the amendment will be voted on.  

Section 14
Referenda

14.1 A referendum may be called by the Board, a general meeting, or by a petition of 5% of the Membership.
14.2 Referenda must be run through the Central Student Association (CSA) in accordance with its rules and regulations. Quorum shall be set at 20% of the membership accordingly. 
14.3 A referendum to levy new student fees requires a simple majority of the affected group to pass. 
14.4 A referendum to levy additional student fees requires a simple majority of the affected group to pass. 

Section 15
Special Powers

15.1 In the case of the absence of the President and two (2) of the four (4) Vice-Presidents for more than thirty (30) days, this constitution may be suspended by a meeting of ten (10) or more Board members.

15.2 In the case of the suspension of the constitution, all assets will be frozen and the Board will elect representatives to fill the open positions and subsequently restore the operations of the CSAHS-SA under the constitution. 

15.3 For periods of longer than two (2) weeks in which the Board of Directors is not active, the Executive shall operate under Executive Empowerment, to be approved by the Board of Directors at the last meeting before such periods by a simple majority vote. 

Section 16
Disciplinary Actions/Impeachments

16.1 The Board may vote to require any member or members to undergo necessary training. If said training has a cost component it should be financed by the CSAHS-SA. 
16.2 The Board may vote to impeach any board member. A vote to impeach requires a 4/5 majority of the Board. 
16.3 Notice of a motion to impeach must be served at a meeting of the Board no less than one (1) week in advance of the meeting at which the action will be voted on. 

16.4 If the member under review of the Board is not present at the meeting where notice of motion is served, the Board must communicate the nature of the motion against the member in question by e-mail as well as a letter of notification in the member’s office mailbox. This notification must be delivered by 12:00pm of the day following the meeting at which notice of motion was served. 

16.5 Any member under review has the right to know the specific nature of the complaint being levied against them. 

16.6 Any member under review has the right to respond to the complaint levied against them at the meeting in which their performance is discussed. The member may not, however, be in attendance for any vote concerning disciplinary action. 

Section 17
Committees

17.1 The CSAHS-SA shall operate with a sub-structure of standing committees.


17.2 All standing committees must be presented to the Board for information at the first meeting of the fall semester. 
17.3 The Board at the second meeting of the fall semester must fill all standing committees. It is recommended that each committee has at least two (2) non-executive Board members, but the final membership is left to the discretion of the Executive.
17.4 All standing committees are open to any interested person in the Membership. 
17.5 All standing committees must be advertised. 
17.6 Standing Committees shall be as follows:

17.7 ACADEMIC COMMITTEE

17.7.1 Shall be resourced by the Vice-President Academic

17.7.2 Shall, through its decisions, direct the projects of the Vice-President Academic. 

17.7.3 Shall be responsible for the development of academic events and programs to benefit the membership. 

17.7.4  Shall identify and examine areas of academic interest or concern, investigate and provide appropriate reports and/or recommendations to be acted upon by the college. 

17.7.5  Shall include one (1) representative from each academic year. These members would normally come from the membership at-large. 

17.8  ACTIVITES COMMITTEE

17.8.1  Shall be resourced by the Vice-President Activities

17.8.2  Shall, through its decisions, direct the projects of the Vice-President Activities

17.8.3  Shall be responsible for the development of activities that foster a sense of community within the College. 

17.8.4  Shall be responsible for the development of activities that reflect the diversity of the Membership and appeals to all aspects thereof. 

17.8.5  Shall include three (3) representatives from the graduating class. These members would normally come from the Membership at-large. 

17.8.6  Shall be responsible for producing the events that make up the CSAHS-SA Week. 

17.9  PROMOTIONS COMMITTEE

17.9.1  Shall be resourced by the Vice-President Administration.
17.9.2  Shall be responsible for informing the Membership of College events, activities, and decisions. 

17.9.3  Shall direct the content of the CSAHS-SA newsletter.

17.9.4  Shall direct the nature of the CSAHS-SA participation in College Royal. 

17.9.5  Shall assist the Vice-President Administration in the production of the newsletter and College Royal display. 

17.10 FUNDRAISING COMMITTEE

17.10.1  Shall be resourced by the Vice-President Finance

17.10.2  Shall be responsible for running events and activities that produce revenue for the CSAHS-SA

17.10.3  Shall be responsible for identifying specific projects to support through fundraising efforts.

17.10.4  Shall be responsible for identifying specific community groups, campus or otherwise, to support through fundraising efforts. 

17.11 TRANSITION/TRAINING COMMITTEE

17.11.1  Shall be resourced by the President

17.11.2  Shall be responsible for identifying and securing necessary ongoing training for the Board and all volunteers. 

17.11.3  Shall be responsible for updating all transition material and ensuring that it is properly completed. 

17.11.4  Shall be responsible for arranging appropriate transition opportunities. 

17.12 CONSTITUTIONAL REVIEW COMMITTEE

17.12.1  Shall be resourced by the President and Chairperson.
17.12.2  Shall be responsible for reviewing the CSAHS-SA constitution before the 2nd-last meeting of the winter semester and putting forward a motion for any changes deemed necessary. 
College of Social and Applied Human Sciences

Student Alliance

CONSTITUTIONAL POLICIES
Section 18  
CSAHS-SA POLICY ON THE RIGHTS OF A CSAHS STUDENT
Preamble

The College of Social and Applied Human Sciences – Student Alliance (CSAHS-SA) endorses and will work to enact the following Declaration of Student Rights:  We declare that a full policy of non-discrimination against students must be enforced at the University of Guelph.  Furthermore, every person has the right to equal treatment without being discriminated against because of race, national or ethnic origin, religion, sex, gender orientation, sexual orientation, mental or physical disability, marital status, political belief or socio-economic background.

CSAHS-SA will strive to uphold the rights guaranteed in the Canadian Charter of Human Rights and Freedoms.  In addition, the following are rights of CSAHS students that CSAHS-SA shall strive to uphold:

(a) The right of all students accepted to the University of Guelph to live in residence for their first two semesters provided he/she submits his/her residence application by the deadline as set by Student Housing Services.

(b) The right to an environment free of harassment, and the right of the individual to have control over his/her body.

(c) The right of students with disabilities to have easy access to all institutional buildings.

(d) The right of all students to organize and participate in democratic, autonomous student organizations that represent all students at the University of Guelph.

(e) The right of all students to adequate representation by his/her student organizations.

(f) The right of cultural and linguistic minority student groups to special programs, clubs and organizations.

(g) The right to political expression.

(h) The right of access to all Constitutions, Policies, Bylaws, and Budgets that govern CSAHS-SA.

Section 19 
CSAHS-SA STUDENT ORGANIZATION POLICY (SOP) 

    (in accordance with the Student Affairs SOP Policy)
Purpose

(a)
To extend to the individual recognized CSAHS clubs the benefits given to CSAHS-SA through the Student Affairs SOR Policy

(b)
To regulate the distribution of student fees to the individual clubs.

(c)
To develop a system of accountability between CSAHS-SA and CSAHS-SA affiliated clubs.
Article One:  Student Organization Policy (SOP)

(a)
CSAHS-SA in its capacity as a Student Organizations Registrar will recognize the following bodies subsequent to their upholding of Section 10.2:

Applied Human Nutrition Student Association,
Child, Youth and Family Administrative Council,
Criminal Justice and Public Policy Society,
Earth Surface Sciences Society,

Environmental Science Student Executive,

Geography Society,
Gerontology Student Association,
International Development Club,
Psychology Society,
Sociology and Anthropology Society.
 (b)
All groups wishing to be registered must file an application for registration with SOP on an annual basis.

Article Two:  Procedure and Mechanisms of Recognition

(a)
To be officially registered, a new or established student organization must submit the following information to the CSAHS-SA President annually:

1) An updated constitution,
2) Names of the executive and membership,
3) A completed SOP registration form.
(b)
Registration will be valid until the end of the executives term (April 30)
(c)
All registered groups must notify the CSAHS-SA President whenever there is a change in executive membership or in the constitution.

(d)
All registered groups will be known as CSAHS-SA affiliate SOPs.

Article Three:  Financial Responsibility

(a)
Each CSAHS-SA affiliate SOP will be held financially responsible for all debts to the University that that group incurs.

(b)
Each CSAHS-SA affiliate SOP will receive student fees as outlined in Section 10.3. 

(c)
Each CSAHS-SA affiliate SOP shall be required to follow all financial policies of CSAHS-SA.  Failure to do so may result in the freezing/loss of assets.

(d)
Each CSAHS-SA affiliate SOP may request extra funding from CSAHS-SA through a PDR.

Article Four:  Responsibilities of CSAHS-SA Affiliate SORs

(a) All CSAHS-SA affiliate SOPs are bound by CSAHS-SA and its Constitution and Policies.  If CSAHS-SA determines that an affiliate SOR is blatantly and repeatedly violating the CSAHS-SA constitution, CSAHS-SA will reserve the right to disqualify that SOP group.  (Refer to Article 5).

(b) All CSAHS-SA affiliate SOPs must comply fully with the current Student Risk Management Manual and all policies and procedures outlined within it.  Failure to do so will subject the CSAHS-SA affiliate SOP to disqualification.

Article Five:  Disqualification

(a)
If a CSAHS-SA affiliate SOP through its actions, jeopardizes the integrity and nature of CSAHS-SA, then CSAHS-SA may suspend or deny registration of the affiliate SOP.

(b)
SOP may be suspended by the SRM committee, by a unanimous decision of the CSAHS-SA Executive, or as a motion voted on by CSAHS-SA Board.

(c)
An CSAHS-SA affiliate SOP may have its status disqualified by the SRM Committee, a decision of the CSAHS-SA board, or by the Associate Vice President Student Affairs.  (Only the Associate Vice President Student Affairs or the SRM Committee can remove CSAHS-SA’s SOP status as an organization).

(d)
Upon suspension, the Vice President-Finance will take absolute control of the finances of the group.  He/She will be responsible to ensure that the finances are spent in a manner that will best benefit the affected students.

(e)
Upon removal of SOP status, the group is no longer able to run events according to SRM policy.
Section 20
Bus Policy (In accordance with SRM Policies)
Preamble and Intent
a) CSAHS-SA is dedicated to providing a safe environment for students while participating in CSAHS-SA events. 
b) To clarify the regulations and procedures that CSAHS-SA members must follow when undertaking a bus trip.

c)    To ensure the safety of students while participating on CSAHS-SA bus trips.

d) 
To ensure that CSAHS-SA is fulfilling its Student Risk Management responsibilities and is taking all reasonable measures to reduce its legal liability and that of the University of Guelph.

e)   To ensure that all University regulations and legal statutes relating to alcohol are followed.

Scope

The CSAHS-SA Bus Policy is applicable to all CSAHS-SA events and those of its SOP affiliates.  All bussing must meet the regulations set forth by this policy.  The intent is for safety, and as such depends on each individual’s comfort levels.  No member of CSAHS-SA shall place himself or herself in jeopardy. 
Article One:  Bus Trip Protocol

(a)
Tickets sold must not exceed the capacity of the bus(ses) traveling to the event.  
(b)
Bus Monitors:


1) Two per bus are required at all times.  It is recommended that three be used for large events.

2) Briefing by the Primary Organizer (PO) of duties and responsibilities, as well as the proper completion of a Bus Monitor contract must be done twenty-four (24) hours in advance of the event departure.

3) While boarding, one monitor shall place himself or herself outside the bus to control entry, while the other counts the number of people boarding.

4) Bus monitors have control over directing the bus driver in opening and closing bus doors and they can stop loading the bus if they feel a situation is unsafe.

5) Bus monitors must ensure that all those entering the bus have completed a proper waiver form.  Bus monitors will collect these waivers.  Before stepping onto the bus, all participants must have their hands marked in order to indicate participation in the event.

6) Once the bus is loaded, one monitor should be at the back door, ensuring no one leaves via the emergency door, while the other monitor is at the front door.  They will both ensure the rules of the bus are respected.

7) When dropping off at the end of the event, and should no line monitors be present and it will become the responsibility of the bus monitors to ensure that the area around the bus is safe and that the bus can pull away from the stop.  Upon conclusion of the event bus monitors must make the effort to ensure the drop-off area is clear.

8) All participants must adhere to the guidelines set forth by the SRM Bus Monitor Contract.

9) Bus monitors will ensure that students follow all rules while on the bus.  Any incidents or accidents must be documented and reported to the Primary Organizer (PO) before the conclusion of the event.  

10) The PO is responsible for collecting ticket waivers and all bus/event/line monitor contracts and returning them to the Vice President-Activities.

 (c)
Barricades:

1) All bus trips with more than 200 participants must use adequate barricades to ensure that the pick-up area is controlled and safe.

2) Line monitors should take down barricades at the conclusion of the pick-up, as they will be problematic if still standing when students are dropped off.

(d)  Line Monitors:

1) All events requiring barricades (as in Article One (c)) must use line monitors at the main pick-up location.

2) At least two line monitors are required for each pick up location, and three in larger events.  

3) The line monitors shall become the ticket collectors and hand markers instead of the bus monitors.

4) One line monitor will serve as chief line monitor.  This person will supervise the other line and bus monitors.  This person must be part of the Membership. 

5) The chief line monitor shall remind participants in the event that all tickets should be signed and any other information they may need (e.g. Identification and money) should be on their person(s) at the time of departure.  If alcohol is found it will be confiscated and disposed of.

6) Line monitors must adhere to the guidelines set forth by the Line Monitor Contract.

7) Line monitors are responsible, with the bus drivers, to coordinate the buses so that loading is carried out in a safe, organized fashion.
8) Line monitors must ensure that the barricades around the pick-up area are respected.  They will also ensure that the barricades are taken down after all pick-ups.

9) Line monitors will ensure the area around the bus is safe before the bus pulls away.

10) The main duty of line monitors is to maintain control of those waiting to enter the bus and assist the bus monitors in ensuring everyone boards the bus safely.


(e) Event Monitors

1) Event monitors must be visible at a venue.

2) Event monitors must help direct student traffic in an orderly manner to and from venue/bus(es).

3) Event monitors are to assist the PO in ensuring that the event is running smoothly and reporting any incidents that may occur, and to act as an extra set of “eyes and ears.” 

4) Event monitors must help ensure the safety of our students.

5) Event monitors must adhere to the guidelines set forth by the event monitor contracts.

6) The number of monitors shall be decided by the PO and Vice President-Activities.

7) Event monitors will be sent on the first bus to the venue so they can become familiar with the venue/facilities before participants arrive.

(f)  Waivers and Ticket Selling Policy

1) Individual waiver forms are required for each participant boarding the bus.  These waivers must be completed properly before boarding the bus.  

2) Upon purchasing a ticket, the purchaser must immediately sign the event waiver(s).

3) Any individual signing a waiver must not be under the influence of any illegal substance or alcohol.  If an individual is under the influence, the waiver will become null and void.

4) Waivers are not to be signed immediately before boarding the bus or entering the event.  Any individual who has not signed a waiver prior to boarding the bus will not be permitted on the bus.

5) Waivers must be collected by the bus monitors and returned to the Primary Organizer at the conclusion of the trip.  The PO will then return the waivers to the CSAHS-SA Vice President-Activities.
6) An outline of the event, inherent risks, and any other information the student may need must be located at the point of sale.

7) Any one-way trips for student(s) to or from an event must be arranged with the PO, twelve (12) hours prior to the event taking place.

8) The wording of the waiver must comply with the Student Risk Management Policy of the University of Guelph.

9) All CSAHS-SA members reserve the right to not sell an individual an event ticket.

Section 21   CSAHS-SA Petitions, Delegations and Representations (PDR) Policy
21.1
Funds from the Petitions Delegations and Representations (hereafter referred to as PDR) line items, of the CSAHS-SA Operating budget shall be intended for groups and/or events where the CSAHS-SA is not considered a co-sponsor.  

21.2
Co-sponsoring shall be defined as when funds are granted to a group or event from somewhere other than the PDR items found in the CSAHS-SA budget, or when CSAHS-SA initiates, organizes, plans, administrates and/or shares liability for an event or program with one or more non-CSAHS-SA groups.     

21.3     
Each semester CSAHS-SA will budget funds to be made available by request to qualifying groups.

21.4
Groups qualifying to PDR the external PDR line shall be defined as groups that operate outside of  CSAHS-SA and have not had funds allocated to them under the CSAHS-SA operating budget. 

21.5
Groups qualifying to PDR the internal PDR line shall be defined as officially recognized and SOR’d 

CSAHS-SA clubs.

21.6 Groups qualifying to PDR the “Small Club” PDR line shall be defined as officially recognized and SOR’d CSAHS-SA clubs with less that 100 students in their program. 

21.7 Qualifying groups must submit their official request to the CSAHS-SA Board of Directors for consideration.  Submissions should be given to the CSAHS-SA President or Secretary at least one week in advance of the next regularly scheduled Board meeting so that they may be included in the Agenda.

21.8 Requests should include a cover letter, detailed budget and a completed PDR request form, as Requests missing one or more of these three components will not be considered.
21.9 All parties requesting funding must provide a detailed list of all other sources where funding has been obtained or is being sought. 

21.10 Groups or individuals applying for funding will not be considered unless it can be clearly demonstrated that their request directly benefits the Membership, or the University of Guelph and surrounding community.

21.11 In order to qualify for future funding all recipients must present a written report, in hard copy or via email to the CSAHS-SA Board of directors indicating usage of monies granted by the second regularly scheduled board meeting after the event that the funds were intended for has occurred.  Should the event occur when no more regularly scheduled board meetings are left in the semester the recipients must present a written report by the second regularly scheduled Board meeting in the following semester.

21.12 In fairness to all organizations, no group will be awarded more than one thousand dollars ($1000.00) in any academic year.

21.13 The Vice-President Finance will notify organizations within 72 hours of a Board decision.













