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OVERVIEW 

As Canada’s food university, the University of Guelph (U of G) is committed to being a steward of agri-food 
data. 

Two of U of G’s agri-food funding sources, the Ontario Agri-Food Innovation Alliance and the Food from 
Thought (FFT) initiative, require a data management plan (DMP) as part of the program requirements. 

A data management plan can help improve the effectiveness and efficiency of a research project as well as 
help prepare data for preservation and sharing. This document outlines how to complete a DMP for your 
Ontario Agri-Food Innovation Alliance or Food from Thought project. 

Process 

1. Use the Portage DMP Assistant online tool to create your DMP. 
2. Send your DMP to the U of G Library (lib.research@uoguelph.ca) for feedback. 

ONCE FINALIZED, THE LIBRARY WILL EMAIL A COPY OF YOUR DMP TO THE 
FUNDING SPONSOR. DATA MANAGEMENT PLAN TEMPLATE 

An Alliance or FFT DMP outlines what data will be collected during the project and how the data will be stored, 
shared and maintained. In most cases, DMPs are a condition of award. That said, DMPs are a living document 
that can be adjusted as necessary throughout the lifecycle of the project. Researchers are required to provide 
funders with updated information about their DMP if there are any substantive changes.  

For Alliance projects, researchers are required to describe how the DMP has been implemented and if there 
any deviations from the proposed plan in the final report. 

A DMP is a project commitment and should address the following questions. Please make your responses as 
clear and succinct as possible.  

*Note: these questions do not constitute a complete DMP template and are provided for general guidance 
only. Use the Portage DMP Assistant to develop a complete plan. 

Portage DMP Questions: University of Guelph Ontario Agri-Food Innovation Alliance and Food from Thought 
templates 

1. Data Collection 
a. Provide an overview of the data that will be generated, collected or acquired to support this 

project. If data will be acquired from a third party, specify the source.  
b. What method(s) of data collection will be employed? 
c. What types of data will be included? 
d. What software or digital formats will be used to collect, manage and analyze the data? 
e. Provide an indication of the scope of the data. 

 
2. Data Storage 

a. Estimate the size of data storage that will be required. 
b. Where will your data be stored during the collection, collation and analysis phases of the 

project? 
c. What backup strategy will be employed? 

https://assistant.portagenetwork.ca/
mailto:lib.research@uoguelph.ca
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d. How will your data files be organized? What file naming conventions will you use? A brief 
overview or example would be adequate.  

e. What metadata will be developed for your data? Will there be supplemental documentation 
prepared to assist with the interpretation and analysis of your data? 
 

3. Data Archiving and Preservation 
a. Will you deposit your data in the UG data repository or an external data repository? 
b. Discuss any data transformations that will be needed so your data is preserved in appropriate, 

non-proprietary formats. 
c. If some of your data will not be preserved, how long will you retain it? Will the non-preserved 

data be destroyed? 
 

4. Sharing and Reuse 
a. Will the data that you archive in a data repository be made available for sharing and reuse by 

other researchers? 
b. Explain which version of your data or subset of your data will be shared. 
c. When will your data be available for discovery by other researchers? Will you impose an 

embargo on publication of your data? If so, please provide details on the duration of the 
embargo. 

d. Will you limit who can access your data? If so, who will that be and why are you limiting the 
data's reuse? 

e. Are there specific license terms you will assign to users of your data? 
 

5. Restrictions/Limitations 
a. Are there limitations or constraints on how you manage your data resulting from legal, ethical or 

intellectual property concerns? 
b. Would your data need to be anonymized or de-identified before being shared with others? 

Data Deposit 

The recommended option for data deposit is the University of Guelph Agri-Environmental Research Data 
Repository on the Dataverse platform. This repository preserves and provides access to agricultural and 
environmental data produced during University of Guelph research projects.  

The choices you make for data storage are meant to meet your needs during the active phases of your 
research project. Data archiving and preservation is best accomplished by depositing data in a repository 
at the end of your project. Note that archiving in a data repository does not necessarily mean you are 
making your data available for sharing. 

Researchers should check with their funders to understand their obligations for data deposits and 
sharing.  

Registering for an ORCID iD 

Food from Thought principal investigators must include an ORCID iD as part of their DMP. An ORCID iD is a 
unique researcher identifier that ensures your work is easily distinguished from other researchers. Your ORCID 
iD can be added to your DMP using the DMP Assistant online tool (see Part 2 for steps). The Alliance 
recommends that PIs include an ORCHID iD as part of their DMP. 

Visit the University of Guelph Library ORCID page for more information and to register for an ORCID iD. 

https://dataverse.scholarsportal.info/dataverse/ugardr
https://dataverse.scholarsportal.info/dataverse/ugardr
https://www.lib.uoguelph.ca/scholarship-publishing/track-your-research-impact/orcid
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Working with the University of Guelph Library 

The University of Guelph is committed to supporting data management training and capacity development. To 
support this commitment, principal investigators must submit their proposed DMP to the University of Guelph 
Library for feedback before it is filed as part of their project (see below for more information). 

Resources and training opportunities  
We welcome principal investigators, graduate students, project team members and others interested in data 
management to attend the workshop or office hours, watch a video tutorial or book a one-on-one consultation 
to learn more about data management plans and how best to complete a DMP. 

Workshops 
The library offers a workshop on how to complete your DMP and office hours to discuss DMP questions. Visit 
the Alliance DMP website for more information about the workshop and office hours.  

Training video 
A video providing step-by-step tips for completing your DMP is available for you to watch whenever it is 
convenient. Visit the Alliance DMP website to access the video. 

One-on-one consultations 
You can book a one-on-one consultation with a research and scholarship librarian at the U of G Library. Contact 
lib.research@uoguelph.ca to set up a consultation. 

HOW TO CREATE YOUR DMP 

Step 1: Create an account with the DMP Assistant online tool 

1. Select “University of Guelph” under “Organization” menu. 
2. Create a new password. 
3. Accept the terms and conditions. 
4. You will receive a confirmation email. 
5. Your ORCID iD number can be added in the “Edit Profile” section. 

http://www.uoguelph.ca/alliance/dmp
http://www.uoguelph.ca/alliance/dmp
mailto:lib.research@uoguelph.ca
https://assistant.portagenetwork.ca/
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Step 2: Create a plan using a University of Guelph DMP template 

1. Once signed in, select the “Create plans” tab. 
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To access the University of Guelph DMP templates: 

1. Select “University of Guelph” as the primary research organization. 
2. Select either “University of Guelph Ontario Agri-Food Innovation Alliance Template” OR “University of 

Guelph Food from Thought Template” in the second drop-down menu. 
3. Click “Create Plan.” 

Step 3: Complete your DMP 

1. Fill in project details and click “Save.” 
2. Review information in the “Plan overview” tab. 
3. Click “Write plan” to begin your DMP. 
4. Provide responses to all questions in the template. 

Important notes for completing “Project Details” in Step 3: 

• Enter “Project title” as it is written in your application. 
• In “Funder” field, list either “Ontario Agri-Food Innovation Alliance” or “Food from Thought.” 
• In the “Grant number” field, enter your “Submission Number.” DO NOT enter your Account Number/FRS 

Number.  
• “ID” field is not applicable and does not need to be filled out. 



8 | P a g e  
 

 

 

Step 4: Download your DMP as a PDF  

1. Select the “Download” tab. 
2. Select all boxes under “Optional Plan Components.” Note: It is important that you download the “project 

details coversheet.” 
3. Request to download your DMP as a PDF. 
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HOW TO SUBMIT YOUR DMP 

The Ontario Agri-Food Innovation Alliance and Food from Thought initiative are committed to providing 
researchers with high-quality training and support to complete their DMP. 

All DMPs must be submitted to the U of G Library at lib.research@uoguelph.ca for feedback before being 
submitted to the funding sponsor. 

The submission process to the funding sponsor differs slightly between Alliance and Food from Thought 
projects. See below for the appropriate submission process for each program. 

3a: Ontario Agri-Food Innovation Alliance projects ONLY 
Have your DMP reviewed and endorsed by the U of G Library.  

DMPs are a condition of award for Alliance-funded projects. DMPs must be reviewed and endorsed by the 
Library; the U of G Library will submit the endorsed DMP to the Office if Research, Agri-Food Partnership on 
your behalf.  

mailto:lib.research@uoguelph.ca
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As DMPs are a condition of award, we recommend you complete your draft DMP as soon as possible. Send the 
PDF of your draft DMP (including the project details coversheet) to the U of G Library 
(lib.research@uoguelph.ca) for feedback.  A research and scholarship librarian will provide feedback within a 
week of receiving your plan. We recommend submitting your DMP promptly to allow yourself time to address 
any recommendations arising from the library’s review. 

You can make any changes to your DMP using the Portage DMP Assistant and export an updated PDF for final 
submission to the library. Once the Library endorses your DMP, they will e-mail your DMP to the Alliance 
(rescoord@uoguelph.ca) and will copy you. 

3b: Food from Thought projects ONLY 
Have your DMP reviewed by the U of G Library. 

Send your draft DMP to the U of G Library at lib.research@uoguelph.ca within 30 days of receiving your award 
agreement. A research and scholarship librarian will provide feedback within a week of receiving you plan. You 
can make any changes to your DMP using the Portage DMP Assistant and export an updated PDF for final 
submission. Once the Library endorses your DMP, they will e-mail your DMP to Food from Thought and will 
copy you.  

 

 

mailto:rescoord@uoguelph.ca
mailto:lib.research@uoguelph.ca
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