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BAS Independent Studies Course Approval Form

This outline must be used and it serves as your contract. Please complete it with agreement between the student and the supervisor and send to the BAS Program Counselor, Sarah Bradley (bas@uoguelph.ca); she will forward to the Director of BAS for approval. Start early: it often takes more than one round of submissions before your project is approved, and you need to have it approved well before the start of classes (typically the end of the prior month – end of August for Fall, end of December for Winter).

To use this outline please note that red italicised font provides instructions for you. It should be removed before submitting the course outline for approval. To customize this outline for your project, alter the bold gray font as directed. Black font should not be altered.

Student Name:
Student ID:
Student Email:

1. Course Title:  Independent Studies in Arts/Sciences (ASCI*3700 or 4700)    
 
Course Description:
This course offers an opportunity for individual students to pursue unique curricular opportunities when they arise and are approved as appropriate for B.A.S. students. Examples include: independent reading and/or research under a faculty member’s supervision in a research lab or program; a course taken while studying on exchange or abroad; a course developed in conjunction with experiential learning situations, etc. 

Credit Weight: 0.50
 
Academic Department (or campus): Arts & Science, College of Arts
 
2. Semester Offering: [Fall, Winter, or Spring/Summer; Year]
 
3. Class Schedule and Location: [TBD]
Students are expected to spend 10-12 hours per week on this course. 
Specify how often and where the student will meet with the course instructor. The student and course instructor are required to meet at least every two weeks (e.g., through one-on-one meetings, lab meetings, joint meetings with a graduate student, etc.).
[bookmark: h.2sjn184rpacv]4. Instructor Information
Instructor Name: [TBD]
Instructor Email: [TBD]
Office location and office hours: [TBD]
The instructor must be a full-time (i.e., tenured or tenure-track) faculty member at the University of Guelph; these will have the job title of Assistant Professor, Associate Professor, or (Full) Professor. Sessional lecturers or Adjunct Professors are typically ineligible to supervise ASCI*3700 and *4700 without special permission by the Director. 
[bookmark: h.mpbn4va3zm5h][bookmark: h.5g7pn5z3mlez]5. Course Content (Description of this specific course)
Under the direct supervision of a faculty member, the student will perform research that bridges the arts and sciences. More details should be added here about the project or the specifics of the work involved. This section is typically 200+ words – the more details the better, and the less back-and-forth it typically requires before it can be approved. This description must be clear about: a) how the project bridges the natural sciences with the arts, humanities, or social sciences; b) what tasks the student will be undertaking on a regular basis; c) how the workload would meet the typical expectations for a 0.5 credit course (i.e., 10h-12h/week for 13 weeks (i.e., 12 weeks of classes + 1 week in exam period).   

6. Learning Outcomes

In a 3000/4000-level course, it is expected that students will apply the research, critical thinking, literacy, communication and professional/ethics abilities they have acquired through prior coursework and further develop these skills to an advanced level.
Four of the Learning Outcomes are compulsory; the student should add at least two more.
The following are the 4 intended learning outcome facets that this course MUST meet, and the student must add two more.  Each course must have at least one course-level learning outcome that corresponds to each facet. More than one course learning outcome can target each facet. The 4 facets that must be met are: Integration & Connection, Application/Context, Independence, and Communication, plus two additional learning outcomes of the student’s choosing (see the University of Guelph’s Learning Outcomes for ideas). 

Following completion of this course, the successful student will be able to:

1. INTEGRATION & CONNECTION
Demonstrate how the connections between arts/science and society are critical to the understanding of their topic.
1. APPLICATION/CONTEXT
Apply, translate, adapt their findings and ideas to contemporary issues.

1. INDEPENDENCE
Plan and conduct independent research that integrates disciplinary knowledge from the humanities, socials sciences and sciences with minimal external assistance.
1. COMMUNICATION 
Communicate appropriately to a wide variety of publics the outcomes and significance of their research. 
1. STUDENT OUTCOME

1. STUDENT OUTCOME

Lecture Content
The course does not involve lectures; rather, the student designs, performs and/or reports research under the direct supervision of a faculty member. The one-to-one student-to-faculty ratio, along with a learning-by-doing approach to the development of research skills, results in a rich learning experience. 

Edit the section below to explain when and how the student will meet with the instructor and other members of research team. The student and course instructor are required to meet at least every two weeks (e.g., through one-on-one meetings, lab meetings, joint meetings with a graduate student, etc.). Another person, such as a graduate student, may also be involved with supervision and support of the student, but the expectation is that the course instructor will also be directly involved with the student.
[Meetings with the supervisor every two weeks that focus on scaffolding student progress toward attainment of the specified learning outcomes. If applicable, the student will also learn through interactions with other members of the research team, as well as laboratory meetings/group supervision context.]


7. Course Assignments and Tests

The following table indicates specific assignment descriptions, due dates, weighting, and links to Learning Outcomes. The Learning Outcomes Assessed should be indicated by using numbers relating back to the Learning Outcomes listed above. Specific information will vary depending on the individual project being undertaken. As required by Senate, the student must receive substantive feedback from the instructor before the 40th day of class. The amount of time students devote to research activities must be adjusted to accommodate hours spent fulfilling other course requirements; in total, student hours must not exceed the maximum required for a 0.50 credit course.

The following table is a template: the standard assignments are mandatory, but the specific assignment descriptions, due dates, and weighting can vary depending on the individualized research experience – the dates & values in the table are suggestions. You can add to these assignments (e.g., execution of research, outline, annotated bibliography, an additional draft of written assignment; a second written assignment, an infographic, a podcast). If you add learning outcomes above, they should be reflected in this table. The student must receive substantive feedback before the 40th day of class.

	Assignment or Test
Descriptors
	Due Date
	Contribution to Final Mark (%)
	Learning Outcomes Assessed

	Preliminary assignment
	[Mid-semester]
	20%
	1, 2, 3, 4

	Oral communication
	[Varies: see note]
	10%
	1,2, 3, 4

	Final assignment 
	[Last week of class or exam period]
	30%
	1, 2, 3, 4

	Reflection
	[End of the semester e.g., exam period]
	5%
	1, 3

	[Other assessments]
	[TBD]
	[TBD]
	[TBD]




8. Explanation of Assessments

Give a description of each of the assessments, including the expectations (e.g., 15 minute presentation, 3000 word paper, 500 word reflection, any minimum number of references). The standard assignments below are mandatory, but the specific assignment descriptions and weightings can change to meet the unique focus of each course. If assignments are added, they should also be reflected here. The weightings should be proportionate to the expected amount of work. Note: the amount of time students devote to research activities must be adjusted to accommodate hours spent fulfilling other course requirements; in total, student hours must not exceed the maximum required for a 0.50 credit course (i.e., 12 hours per week).

1. Preliminary Assignment: 
There must be at least one assignment due early enough for the student to receive substantive feedback before the 40th class day, i.e., feedback on at least 20% of the final grade. Preliminary assignments can include (but are not limited to) a literature review that will be used for the final assignment, a first draft of a written assignment, an outline and/or an annotated bibliography, an oral presentation, preliminary grades for participation or execution of research, and so on. More than one preliminary assignment is common. 

2. Oral Communication:
Oral Communication can be assessed in a number of ways in-person or online, including: an oral presentation or a poster presentation on a specific date to the instructor and/or their lab; a podcast, ongoing participation in lab meetings; or assessed during regular meetings with the supervisor. The due date should be entered accordingly (e.g., “Assessed biweekly during meetings”). If the Preliminary Assessment involves oral communication, then the Oral Communication grade can be allocated elsewhere.

3. Final Assignment:
The Final Assignment can take any form as appropriate for the project, e.g., a written paper, a final report, a detailed infographic, a formal presentation. It is meant to reflect the culmination of the student’s work, and as such, is typically due at the end of the semester, and is weighted accordingly. It need not be the last thing submitted, for example there could be a Final Assignment that is the detailed culmination of the work, followed by some less-detailed presentation of that work (e.g., poster, infographic, oral presentation).

4. Reflection:
The Reflection give the student the opportunity to reflect on what they have learned, what skills they have developed, what challenges they faced and how they overcame them, etc. Reflections are typically 500-1000 words, worth 5%, and due at the end of the semester, but this can vary. If multiple reflections are assigned, they should be reflections about different aspects, and in total should still be a minority of the grade – they are reflections on skills that have been assessed through other means, not the skills themselves.

5. Additional Assessments:
Typically there will be other assessments beyond the four mandatory types above, to total 100% for the course. These additional assessments may include (but are not limited to):
· Execution of Research: in some projects, the student will devote a designated amount of time per week toward the execution of the research project (e.g., collecting and/or handling data, meetings with stakeholders). Careful attention to the integrity of the research process and quality of the resulting information is essential. During meetings every two weeks, progress will be reviewed through student self-assessment and instructor feedback, focusing on both research contributions and professional conduct (e.g., teamwork, initiative, and personal organization/time management). For some projects, like collecting new data in a study, this may comprise a major chunk of the grade (e.g., 40%); if so, it can optionally be divided into an initial and final component, or assessed via regular Activity Logs.
· Additional Preliminary Assessments: Some preliminary assessments are part of a scaffolding that can later be used towards the Final Assignment: Outlines, Annotated Bibliographies, Literature Reviews, Multiple Preliminary Drafts of a Final Assignment
· Additional Presentations: Some projects will have an oral presentation plus a research poster, or graded discussion with the supervisor/lab meetings, or a podcast
· Different Forms of Presentation: Some projects may involve infographics, scripts, or other formats
· Additional Assessments: As determined by the instructor and the student


9. Course Policies

Grading Policies

Please indicate all course policies regarding in-semester tests and assignment submissions, including time and place for submission of assignments and explicit penalties for late submissions.

Course Policy on Group Work:

If appropriate please provide polices for group work, including individual responsibilities for submitted assignments.

Course Policy regarding use of electronic devices and recording of lectures:

[Default text: Electronic recording of classes is expressly forbidden without consent of the instructor.  When recordings are permitted they are solely for the use of the authorized student and may not be reproduced, or transmitted to others, without the express written consent of the instructor.]

Course Policy on the Use of Artificial Intelligence:

Please indicate the policy on the use of generative AI (e.g., ChatGPT), and where it is vs. isn’t allowed. While AI may be allowed to enhance a student’s learning, it must never be used to replace that student’s learning – the student must always meet the Learning Outcomes. Students must always be responsible for verifying the accuracy of anything done with AI. 
[Default Text: The use of generative AI (genAI), including but not limited to ChatGPT, is not allowed in this course except for the following uses: (INSERT ALLOWABLE USES). All other uses are not allowed without written permission from the supervisor. Students should document any use of genAI and must be ready to submit this documentation to the supervisor upon request. Students must always be responsible for verifying the accuracy of anything done with genAI.]


10. University Policies

Academic Consideration

When you find yourself unable to meet an in-course requirement because of illness or compassionate reasons, please advise the course instructor in writing, with your name, id#, and e-mail contact. See the academic calendar for information on regulations and procedures for 
Academic Consideration:  Academic Consideration, Appeals and Petitions

Academic Misconduct

The University of Guelph is committed to upholding the highest standards of academic integrity and it is the responsibility of all members of the University community, faculty, staff, and students to be aware of what constitutes academic misconduct and to do as much as possible to prevent academic offences from occurring. 

University of Guelph students have the responsibility of abiding by the University's policy on academic misconduct regardless of their location of study; faculty, staff and students have the responsibility of supporting an environment that discourages misconduct. Students need to remain aware that instructors have access to and the right to use electronic and other means of detection. Please note: Whether or not a student intended to commit academic misconduct is not relevant for a finding of guilt. Hurried or careless submission of assignments does not excuse students from responsibility for verifying the academic integrity of their work before submitting it. Students who are in any doubt as to whether an action on their part could be construed as an academic offence should consult with a faculty member or faculty advisor. 

The Academic Misconduct Policy is detailed in the Undergraduate Calendar:
Academic Misconduct Policy

Accessibility

The University of Guelph is committed to creating a barrier-free environment. Providing services for students is a shared responsibility among students, faculty and administrators. This relationship is based on respect of individual rights, the dignity of the individual and the University community's shared commitment to an open and supportive learning environment. Students requiring service or accommodation, whether due to an identified, ongoing disability or a short-term disability should contact the Student Accessibility Services as soon as possible. 

For more information, contact SAS at 519-824-4120 ext. 54335 or email csdexams@uoguelph.ca or the Student Accessibility Services Website

Course Evaluation Information

Please refer to the Course and Instructor Evaluation Website .

Drop date

The last date to drop one-semester courses, without academic penalty, is [insert date]. For regulations and procedures for Dropping Courses, see the Schedule of Dates in the Academic Calendar. 

11. Additional Course Information

Please include any additional course information as required.
Please add the following message to the course outline, if the instructor will use Turnitin: 
[bookmark: _Hlk22214302]Course instructors are allowed to use software to help in detecting plagiarism or unauthorized copying of student assignments. Plagiarism is one of the most common types of academic misconduct on our campus. Plagiarism involves students using the work, ideas and/or the exact wording of other people or sources without giving proper credit to others for the work, ideas and/or words in their papers. Students can unintentionally commit misconduct because they do not know how to reference outside sources properly or because they don't check their work carefully enough before handing it in. As the Undergraduate Calendar states: "Whether or not a student intended to commit academic misconduct is not relevant for a finding of guilt. Hurried or careless submission of assignments does not excuse students from responsibility for verifying the academic integrity of their work before submitting it" 

In this course, your instructor will be using Turnitin.com to detect possible plagiarism, unauthorized collaboration or copying as part of the ongoing efforts to prevent plagiarism in the College of Social and Applied Human Sciences. 

A major benefit of using Turnitin is that students will be able to educate and empower themselves in preventing misconduct. In this course, you may screen your own assignments through Turnitin as many times as you wish before the due date. You will be able to see and print reports that show you exactly where you have properly and improperly referenced the outside sources and materials in your assignment.



12. Approvals

	Three (3) copies of this form are required:
	1. Student
1. Supervisor
1. BAS Program Counselling Office


	The Learning Contract may also be emailed, with all of the above copied, as long as only uoguelph.ca email addresses are used. 



	Please print clearly the following information:

	Student Name:
	
	I.D. #
	

	Email Address:
	
	Phone:
	

	Faculty Advisor
	
	Dept.
	

	Email Address:
	
	Ext:
	

	Semester:
	Fall
	
	Winter
	
	Summer
	
	ASCI Course #
	

	



	Approvals:
	
	

	
	
	

	Faculty Advisor Signature
	
	Date

	
	
	

	BAS Coordinator Signature
	
	Date

	
	
	

	Student Signature
	
	Date

	
	
	

	DEADLINE:  The Learning Contract and accompanying detailed course outline must both be completed and approved no later than the last day of the add period in the semester in which the independent/directed studies will be undertaken.


□ Please check the box if you are comfortable sharing your project information with other students.  Your personal information will not be shared, only the project information.
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