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Article 1 - Preamble

1.1 The University of Guelph is a community of scholars dedicated to the pursuit and dissemination
of knowledge, the attainment of academic excellence, and the theoretical and practical
extension of human capability. Members of our community are engaged in the individual and
collective search for truth, for understanding, and for creative solutions to serious problems
through free, open, and critical enquiry in an environment that supports their intellectual,
cultural, and physical development.

1.2 The relationship between the University and its various employee groups is intended to be one
of respect, integrity, and fairness, characterized by transparent decision- and policy-making,
regard for principles of due process and natural justice, and a recognition that both parties share
the same goal: to contribute to the continuing success of the University.

1.3 It is the purpose of this Agreement to:

a) set out terms and conditions of employment for Members;

b) foster a working environment that enables Members to achieve the objectives and goals
of the University;

c) foster and maintain collegial relations within the University of Guelph community;

d) ensure the fair and equitable treatment of Members through open and transparent
procedures and practices;

e) provide a means for settling differences that may arise from time to time between the
University and the Association.

14 The Parties agree to co-operate in encouraging a climate of freedom, collegiality, responsibility,
and mutual respect in the pursuit of these objectives.

1.5 Nothing in this Agreement detracts from the continued right of Members to participate in the
collegial governance of the University.



Article 2 - Definitions

10.

11.

12.

13.

14.

15.

16.
17.

18.

19.

20.

21.

Academic Year shall mean the period from September 1 to August 31.

Administrative Stipend shall mean compensation paid to a Member for assigned
administrative responsibilities as Chair of a Department, Director of a School, or, in the case of
the Library, an administrative appointment such as Manager.

AHL shall mean the Animal Health Laboratory.
Association shall mean the University of Guelph Faculty Association (UGFA).

Bargaining Unit shall mean all persons represented by the Association, as defined by the
Certificate of the Ontario Labour Relations Board dated August 18, 2006, as may be amended
by the Ontario Labour Relations Board or by the Agreement of the Parties.

Board of Governors or Board shall mean the Board of Governors of the University of Guelph
as established by the University of Guelph Act, 1964, as amended from time to time.

CAP Committee shall mean the Continuing Appointment and Promotion Committee for
Librarians and Veterinarians, respectively.

Chair shall mean the duly appointed Chair of a Department or Director of a School.

College shall mean an Academic College as constituted by the Senate and the Board of
Governors.

College Committee shall mean, for Faculty Members, the College Tenure and Promotion
Committee.

Continuing Appointment shall mean an appointment of a Librarian or Veterinarian, without
term.

Contractually Limited shall mean an appointment of a Member for a fixed term.

Day(s) or day(s) shall mean Monday through Friday, excluding statutory holidays and any other
day the University is not open, unless otherwise specified in particular Articles of this Collective
Agreement.

Department/School shall mean an Academic Department as constituted by the Senate and the
Board of Governors.

Department Committee shall mean, for Faculty Members, the Department Tenure and
Promotion Committee.

DOE shall mean Distribution of Effort.

E-Learning (Online Asynchronous) shall be understood to mean only University of Guelph
courses with the suffix “DE.”

Faculty Member shall mean a Member of the Bargaining Unit who holds the rank of Assistant
Professor, Associate Professor, or Professor.

Faculty Member Workload Form (DOE) shall mean the form listing the Instructor, Department,
DOE, percentage workload, assigned teaching for each semester, mode of delivery, scheduled

Research and Development semester, proposed Study Research Leave, and expected Service
commitments.

Guelph-Humber shall mean the University of Guelph-Humber in the City of Toronto or future
locations.

Library shall mean all administrative units that report to the University Librarian.

-9-



22.

23.
24.
25.
26.

27.

28.

29.

30.

31.

32.

33.

34.

Librarian shall mean a Member of the Bargaining Unit employed as a Librarian who holds the
rank of Assistant Librarian, Associate Librarian, or Librarian.

Library Committee shall mean the Library Continuing Appointment and Promotion Committee.
Member shall mean any member of the Bargaining Unit.
OVC-HSC shall mean Ontario Veterinary College Health Sciences Centre.

Parties shall mean the Parties to this Collective Agreement, namely, the University of Guelph
and the Association.

Provost shall mean the Provost and Vice-President (Academic) and the chief academic officer
of the University.

Regional Campus shall mean any of the University of Guelph system of institutions that employ
Faculty, Librarians, and/or Veterinarians, excluding the University of Guelph main campus and
Guelph-Humber.

Senate shall mean the Senate of the University of Guelph, as established in the University of
Guelph Act, 1964, and as amended from time to time.

Teaching Schedule shall mean the completed finalized schedule that lists the current DOE of
each Member, and, for each course, the name(s) of the instructor(s), the name(s) of the course
co-ordinator(s) (if any), the estimated enrollment, and any teaching assistant support.

Tenured shall mean the appointment of a Faculty Member without term.

Tenure-track / Continuing Appointment-track shall mean a Member Appointment leading to
consideration for the granting of Tenure or Continuing Appointment.

University shall mean the University of Guelph, as established by the University of Guelph Act,
1964, as amended from time to time.

Veterinarian shall mean a Member of the Bargaining Unit principally employed as a veterinarian
at the University of Guelph.

-10 -



Article 3 - Recognition

3.1

The University recognizes the Association as the sole and exclusive bargaining agent for
Members of the Bargaining Unit. The Bargaining Unit includes all persons employed by the
University of Guelph in the City of Guelph, at the Kemptville campus in the Municipality of North
Grenville, at the Ridgetown campus in the Municipality of Chatham-Kent, at the Vineland
Research Station in the Town of Lincoln, at the Simcoe Research Station in the Town of
Simcoe, and at the University of Guelph-Humber campus in the City of Toronto as Faculty
Members (including Librarians) holding tenure-track or tenured appointments on either a full-
time or a part-time basis, together with those holding Contractually Limited appointments, and
all persons employed as Veterinarians in the AHL and the OVC-HSC, save and except:

a)

President, Provost, Vice-Presidents, Vice-Provost (Guelph-Humber), Associate Vice-
Presidents, Assistant Vice-Presidents, Deans, Associate Deans, Assistant Deans;

University Librarian, Associate University Librarians;
Chief Information Officer;
Director of Teaching Support Services and the Director of the Arboretum;

Directors in all Administrative Units including, but not limited to, Real Estate, Hospitality
Services, Office of Research, Student Affairs, Finance, and Administrative Services;

Directors in Laboratory Services Division (Analytical Services, AHL, Regulatory
Services);

Director of the OVC-HSC;
Research Associates, Research Assistants, Post-doctoral Fellows;

Visiting Professors and persons, including Visiting Fellows, holding visiting appointments
of one year or less while on leave from another university, institution, firm, or
government agency, unless they:

1) hold a faculty appointment at the University of Guelph;
2) carry a full range of academic responsibility at the University of Guelph; and

3) are on leave without salary from their home university, institution, firm, or
government agency.

Emeritus Professors who do not otherwise hold an appointment in the Bargaining Unit;
Retired faculty who do not otherwise hold an appointment in the Bargaining Unit;
Adjunct Professors;

Persons who hold internships in the OVC-HSC; and,

Persons for whom a trade union held bargaining rights at the University of Guelph as of
the date of the application to the Ontario Labour Relations Board.

-11 -



Article 4 - Administrative Appointments

4.1 Members who are excluded from the Bargaining Unit because they hold an administrative
position shall enter or re-enter the Bargaining Unit upon leaving the position excluding them and
shall then be entitled to the rights under this Agreement.

4.2 No Member shall be displaced from the Bargaining Unit by the entry or re-entry of an academic
administrator into the Bargaining Unit.

4.3 When an academic administrator enters or re-enters the Bargaining Unit, their terms of

appointment (including salary and rank) shall not be inconsistent with the provisions of this
Agreement.

-12 -



Article 5 - Management Rights

5.1 Subject to the provisions of this Agreement, the Association acknowledges the right of the
University to operate and to manage the University in accordance with its commitments,
responsibilities, and obligations as established in the University of Guelph Act, 1964, as
amended from time to time.

52 In the implementation of the provisions of this Agreement, the University shall exercise these
rights fairly and equitably.

-13 -



Article 6 - Association Rights and Privileges

Association Membership and Service

6.1

6.2

Every Member shall have the right to join the Association and, as a Member of the Association,
participate in its activities. The University shall not interfere with Members of the Association
attending Association meetings or attending to Association business, providing that such
participation or attendance does not interfere with the performance of the Member’s
responsibilities under this Agreement.

No person shall be required to be a Member of the Association as a condition of employment.

Space and Services

6.3

6.4

6.5

6.6

The University shall continue to provide the Association with accessible services and
maintained space under the current lease arrangements, as amended from time to time.

The Association may use all internal services, to be charged at the internal user rate. The
Association shall continue to be provided with an internal billing code.

The Association shall have use of the internal campus mail service for Association business,
without charge.

The Association shall have access to meeting rooms (including audio-visual equipment) on
campus, for Association business, according to normal booking procedures and regulations.

Release Funds

6.7

6.8

Current practice will continue for the provision of release funds.

Work in any year by Members on the Association’s Executive Committee, Council, or other
committees or sub-committees, shall be recognized as Service. The UGFA President, or
designate, will provide written confirmation of the Member’s specific participation in the work of
the Association (i.e., the names of the committee(s)) to the Chair by August 15™ of each year.

-14 -



Article 7 - Academic Freedom

7.1

7.2

7.3

7.4

7.5

7.6

7.7

The Parties acknowledge that the common good of society depends upon the search for
knowledge and its free exposition. Academic Freedom in universities is essential to both of
these purposes in the scholarly pursuit of teaching and research.

The Parties agree to abide by the principles of Academic Freedom as expressed in this Article.
Furthermore, the Parties recognize that universities are communities in which the right to
criticize all aspects of society is valued and respected.

Academic Freedom is the right to examine, pursue, develop, and transmit knowledge and ideas
through research, teaching, study, discussion, documentation, production, creation, or writing.
Academic Freedom specifically provides protection of:

a) the pursuit of research, creative and scholarly activities, and publishing or making public
the results thereof;

b) the ability to teach and discuss;
c) the creation or performance of works of art;

d) freedom in service to the University, discipline, or community through the application of
professional or academic skills; and

e) freedom from institutional censorship, all without deference to prescribed doctrine.

Academic Freedom does not require neutrality on the part of the individual nor does it preclude
commitment on the part of the individual. Rather, Academic Freedom makes such commitment
possible.

Academic Freedom does not confer legal immunity in respect of opinions that may be
expressed or activities that may be undertaken, nor does it diminish the obligations of Members
to meet their duties and responsibilities to the University.

The Parties agree to uphold and protect the principles of Academic Freedom as specified herein
and take necessary steps to protect Members from harassment, threats, or abuse intended to
limit or inhibit the exercise of Academic Freedom.

The exercise of Academic Freedom as per this Article shall not be grounds for disciplinary
proceedings.
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Article 8 - Conflict of Interest and Conflict of Commitment

Conflict of Interest

8.1

8.2

8.3

8.4

8.5

8.6

8.7

8.8

In this Article, “relationship” means any relationship of the Member to persons of his or her
immediate family, whether related by blood, adoption, marriage, or common law, and any
relationship (including with a student) of an intimate and/or financial nature during the preceding
five (5) years, any student-supervisor relationship, or any other past or present relationship that
may give rise to a reasonable apprehension of bias.

An actual or apparent conflict of interest arises where a Member is in a situation where their
financial or other personal interest, whether direct or indirect, or that of any person with whom
the Member has or has had a relationship, conflicts or appears to conflict with the Member’s
responsibility to the University, or with the Member’s participation in any recommendation or
decision within the University.

8.2.1 An actual or apparent conflict of interest arises when a Member becomes involved in a
sexual or otherwise intimate relationship with a student.

A Member has a responsibility to ensure that conflicts of interest, wherever and whenever they
arise, are identified and disclosed in writing as soon as possible_to the Dean, University
Librarian, or in the case of Veterinarians, Director or Associate Dean, Clinical Program.

The existence of an actual or apparent conflict of interest does not necessarily preclude
involvement in the matter that has given rise to the actual or apparent conflict; however, the
Member shall disclose, in writing, such conflict to the Dean, University Librarian, or in the case
of Veterinarians, Director or Associate Dean, Clinical Program, as soon as possible after
becoming aware of it.

Following receipt of a notice of conflict, the Dean, University Librarian, or in the case of
Veterinarians, Director or Associate Dean, Clinical Program, shall determine in a timely fashion
whether a conflict, actual or apparent, exists and, if so, decide whether the Member may
continue involvement in the matter giving rise to the conflict.

Where a conflict of interest has been asserted by a third party, the Dean, University Librarian, or
in the case of Veterinarians, Director or Associate Dean, Clinical Program, shall immediately
inform the Member concerned of the assertion, in writing, and give the Member an opportunity
to respond before making a decision in the matter. Following this, the decision shall be
communicated immediately, in writing, giving reasons to the Member and, where appropriate, to
any third parties.

No Member shall knowingly participate in any decision, including academic decisions, that
directly and preferentially benefits them or any individual with whom the Member stands to
derive a financial benefit, or affects or benefits a person with whom the Member has or has had
a relationship, as defined in 8.1.

Notwithstanding the obligations set out in this Article, a Member will not be denied an
appointment solely on the grounds of family relationship.
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Conflict of Commitment

8.9

8.10

8.11

8.12

8.13

8.14

With the acceptance of a full-time appointment at the University, a Member makes a
professional commitment to the University. Members are expected to direct the primacy of their
professional commitment to the University. Recognizing that external professional activities can
bring benefits to, and enhance the reputation of, the University and the capacity of Members,
the University agrees that Members may engage in part-time professional activities, provided
that such activities are not undertaken in conflict with this Agreement and do not conflict or
interfere with the Member’s responsibilities to the University as defined in this Agreement.

Members must refrain from any external activity that interferes with a Member’s responsibilities
to the University. A Member will not use their University position to promote and/or advance
their private interests.

8.10.1 With the exception of 8.10.1.1, unless prior written approval has been provided by the
Dean/AVPR, no Member shall engage in external employment within a 150 kilometre
radius of the OVC in their area of specialty that is in direct competition with the OVC or
with analytical services provided by the AHL.

8.10.1.1 Continuing Appointment and Tenure-track Members employed in the OVC-
HSC as of August 5, 2011 with a current appointment of less than 80% are
exempt from the restrictions of 8.10.1.

If a Member plans to undertake an external activity that may interfere with some aspects of the
Member’s University responsibilities, the Member must disclose this plan and seek, in writing,
prior approval from the Dean, University Librarian, or in the case of Veterinarians, Director. The
disclosure shall be in writing and shall include:

a) a full description of the nature of the work or activity;

b) an estimate of the time required to perform the work or the time period during which the
work will be performed;

c) the extent, if any, of the use of University facilities, supplies, support staff, or students;

d) any other external activities that have already been approved in that year or that are
continuing from an earlier year; and

e) the impact the activity will have on Teaching, Scholarship, and Service responsibilities.
The request for approval will be considered as soon as possible and a decision will be rendered

in writing within ten (10) days. If approval is denied, or offered only on conditions, the Member
shall be provided with reasons, in writing, for the decision.

Whenever the significant external activities of a Member change materially, the Member is
obligated to inform the Dean, University Librarian, or in the case of Veterinarians, Director, in
writing. Members should disclose expected changes at least thirty (30) days before the activity
is to commence and prior to the Member making a firm commitment to undertake the activity.

All information or reports disclosed in accordance with this Article will be confidential.
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Article 9 - Employment in External Remunerative Activities

9.1

9.2

9.3

9.4

9.5

9.6

9.7

9.8

9.9

9.10

9.1

Tenure-track and Tenured Faculty Members are permitted to earn additional income from
external activities, providing that all such activities are arranged so as not to conflict or interfere
with their overriding commitment and primary professional loyalty to the University.

9.1.1 The teaching of courses on Overload (as per Article 23) shall not be considered External
Remunerative Activity.

A Tenure-track or Tenured Faculty Member will be alert to the possible effects of their outside

activities on their obligations to the University and is responsible for consulting with their Dean
before becoming involved in any outside activity that could lead to a conflict or the appearance
of a conflict in accordance with Article 8: Conflict of Interest and Conflict of Commitment.

Tenure-track and Tenured Faculty Members may engage for up to twenty-five (25) days per
year in appropriate External Remunerative Activities such as consulting, private contract work,
entrepreneurship, or teaching at another institution, provided that the timing of these activities
does not conflict with their assigned academic responsibilities.

The scheduling of External Remunerative Activities will be arranged with the Dean and, where a
major commitment of time is anticipated, recorded in a written agreement. If this is an ongoing
commitment, the agreement and arrangements will be reviewed annually.

In all cases, the Faculty Member will undertake to ensure that the External Remunerative
Activities will not conflict with their primary commitments to Teaching, Scholarship, and Service.

In special cases, External Remunerative Activities in excess of twenty-five (25) days per year
may be requested of and considered by the Dean. If there is an ongoing need for more than
twenty-five (25) days, a part-time appointment or leave without pay will normally be appropriate.

By April 1 of each year, the Dean shall remind Tenure-track and Tenured Faculty Members of
the requirement to complete a standard University form as per 9.8 below.

Before May 1 of each year, each Tenure-track and Tenured Faculty Member will inform their
Chair whether or not they have been engaged in External Remunerative Activities by completing
a standard University form. For Faculty Members who have engaged in External Remunerative
Activities, such form will indicate the nature and time devoted to these activities conducted in
the previous calendar year.

The Faculty Member agrees that there will be no unapproved use of University facilities and/or
resources associated with External Remunerative Activities. Such Activities shall not use
institutional facilities except for the library and/or a private office unless written approval of the
Dean has been obtained. The Faculty Member agrees to pay for any University resources used
in their External Remunerative Activities, such as computer time, laboratory equipment and
supplies, telephone calls, secretarial services, reproduction services, and outside mail services.

The Faculty Member may identify themself as an employee of the University of Guelph. The
Member may not, however, state that they are a representative of the University of Guelph in
such activities without prior written permission of the Provost or designate.

The provisions of this Article shall apply mutatis mutandis to Librarians.
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Article 10 — Duration and Copies of the Agreement

Duration

10.1 The terms of this agreement shall be in effect from July 1, 2022 to June 30, 2024.

Copies

10.2 The University and the Association will jointly prepare the master copy of the draft form of the

10.3

10.4

10.5

10.6

Agreement needed for ratification, including those Appendices which the University and the
Association agree should be distributed.

Subsequent to ratification, the University and the Association shall cooperate in preparing four
(4) original signed copies of the Agreement. The process shall not delay the implementation or
signing of the Agreement.

Within sixty (60) days of the preparation of the four (4) original signed copies of the Agreement
by the Parties, the University shall make the Collective Agreement available on the Provost’s
website. The electronic version of the Agreement shall be fully searchable and have a Table of
Contents with listed articles linked to the relevant text. The University shall provide the
Association with a web-ready electronic version of the Collective Agreement. The University
shall ensure that there are sufficient hard copies of the Agreement available to provide a copy to
those Members with accessibility issues, at no cost to the Member or the Association.

The University shall provide the Association with seventy (70) additional copies of the
Agreement at no cost to the Association.

The letter of appointment of a Member hired subsequent to the signing of this Agreement shall
provide the address to access the electronic version of the Collective Agreement.
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Article 11 - Dues Check-Off

11.1

11.2

11.3

11.4

The University shall deduct from the pay of every Member of the Bargaining Unit such fees,
dues, or assessments as may be authorized from time to time, in writing, by the Association.

The Association shall advise the University in writing of any proposed change in the level of
these dues at least one full month in advance of the month in which the proposed change would
be effective. The Association shall limit the number of changes to no more than three (3) per
calendar year.

The University shall remit the amounts deducted pursuant to Article 11.1 to the Association on
or before the second pay of the month in which deductions have been made. When the
amounts are remitted, the University shall inform the Association of the names, ranks, and
department numbers of Members from whose salaries deductions have been made, the amount
so deducted from the Members’ salaries, and the year-to-date totals.

The Association agrees to indemnify and save the University harmless from any claims or any

liability arising out of deductions of money for dues made in accordance with the Association’s
instructions.
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Article 12 - Joint Committee

12.1

12.2

12.3

12.4

12.5

A Joint Committee shall be established within one month of the ratification of this Agreement by
the Parties.

The Joint Committee shall be composed of four (4) representatives of the Association (named
by the Association) and four (4) representatives of the University (hamed by the University). At
least two (2) representatives of the University and two (2) Members of the Association must be
present at any meeting of the Joint Committee.

The Joint Committee shall review matters of concern arising from the application of this
Agreement, excluding any dispute which is at that time being resolved under the Grievance and
Arbitration procedures set out in Article 40. The Joint Committee shall attempt to foster effective
communications and working relationships between the Parties and shall attempt to maintain a
spirit of mutual co-operation and respect. In light of this objective, this Article does not preclude
the occurrence of informal meetings between representatives of the Association and the
University to attempt to resolve differences that may arise from time to time.

The Joint Committee shall meet once a month from September to June inclusive, and at other
times as it decides. Regular meetings may be waived by agreement of both Parties. In addition,
the Joint Committee shall convene a meeting within fifteen (15) days following receipt of written
notice from either the Association or the University. Each member of the Joint Committee shall
receive notice no less than five (5) days before the scheduled date of any meeting and shall
receive the agenda of each meeting at least two (2) days in advance of the meeting.

The Joint Committee shall not have the power to add to, or to modify, the terms of this
Agreement.
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Article 13 - Correspondence and Information

13.1

13.2

Except where otherwise specified in this Agreement, correspondence between the Association
and the University arising out of this Agreement, or incidental thereto, shall pass between the
Provost and the President of the Association, or their designates. Such correspondence may
either be delivered directly in paper or electronic form, or forwarded through the University’s
internal mail service. Correspondence to the Association shall be copied to the Executive Officer
or designate.

The University shall provide the Association with the following information in a mutually agreed-
upon paper or electronic format:

a)

b)

by the end of the calendar year, an annual list of all Members and their names, dates of
hire, categories of appointment, ranks, years of appointment to current ranks, birth
dates, University addresses, genders, salaries, stipends, Departments, highest degrees
obtained, and years of highest degree;

by the end of each semester, a list of the names of all Members whose employment has
been terminated, the dates of such terminations, and the categories of terminations,
such as, but not limited to, dismissal, expiration of contract, death, resignation, or
retirement;

no later than thirty (30) days following the appointment of a new Member, a list
containing the name, category of appointment, rank, salary, birthdate, gender,
Department, DOE, and University address of such Member;

a list of academic partner accommodation appointments annually;

by July 1%t of each year, an annual list of the names and new ranks of Members who
have received Tenure and/or Promotion and the effective dates of such
Tenures/Promotions;

by the end of the calendar year, an annual list of all Members who are on Leave during
the present Academic Year and the type of Leave they are on;

by February 1%, an annual list of all credit courses taught by Members and non-Members
for the preceding Academic Year, with the following information identified: course
number, semester of the class, name of the instructor(s), number of students in the
class; and

within ten (10) days of posting, copies of advertisements for external searches.
Copies of position descriptions shall be provided to the Association upon written request.

Copies of all health benefit contracts shall be provided to the Association upon written
request.

Benefit usage rates shall be provided to the Association no more than once per year
upon written request.

No later than February 15 of each year, the University shall provide the Association with
a list of Departments/Schools that have confirmed distribution of final teaching schedules
(per Article 18.20) to Members.

Upon request, a copy of the most recent Teaching Schedule for each
Department/School.
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13.3

Upon request, a copy of a Department/School’s current promulgated process for
assigning teaching assistants.

A copy of all approved Tenure and Promotion Guidelines documents within thirty (30)
days of approval.

No later than December 1 of each year, the University shall provide the Association with
a list of Chairs, Acting Chairs, and Interim Chairs including their stipends, University
funding allocated to research accounts, and DOE.

The University shall provide to the Association the following information within one (1) month of
the information becoming available to the body or agent that normally receives the information,
unless a different time is specified below. This requirement may be satisfied by publication of
the following information on a University website to which the Association has access:

a)

f)

when they have been approved by the Board, the University’s annual audited financial
statement and semesterly reports of the University, including all appendices,
supplements, and ancillary documents;

a copy of the approved University budget;

when they are distributed to Board members, notice, agenda, and accompanying
exhibits for public sessions of the meeting of the Board of Governors, and after approval
by the Board, minutes of the previous meeting;

at the time of distribution, notice of meeting, agenda, and a copy of the public minutes of
the Senate;

at the time of election or appointment, the names and University addresses, if any, of all
persons appointed or elected to positions on the Board of Governors and the Senate,
together with the names of all persons appointed or elected to the Board of Governors or
Senate committees, with any terms of reference for those committees; and

such other information as may be set out elsewhere in this Agreement.

13.4 The Association agrees to provide the University with the following information:

13.5

a)
b)

c)
d)

e)

a list of all persons authorized to represent the Association to the University, updated
within one week of any change;

a list of the officers and other members of the Executive Committee of the Association,
within one month of such membership being established;

a copy of each Association newsletter or bulletin, at the time of issuance to Members;

a copy of the current Constitution and By-laws of the Association, as amended from time
to time; and

such other information as may be set out elsewhere in this Agreement.

This information may be provided in whole or in part by publication on the Association’s public
website.

It is agreed that there may be additional information needs identified between the Parties. Such
additional needs will be discussed through Joint Committee, and the Parties will attempt to
mutually agree on what information is required and the dates on which such information might
be provided.
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13.6  Unless otherwise provided for by this Agreement, the University’s internal mail shall be deemed
adequate for correspondence between the Association and the University.
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Article 14 - Member’s Official File

General

14.1

14.2

14.3

The University shall maintain an Official File for each Member.

Maintenance of the Official File shall be the responsibility of the Dean, University Librarian, or, in
the case of Veterinarians in AHL or at Ridgetown, Director.

It is recognized that copies of some or all of these materials may be used for normal University
administrative purposes. Copies of these documents may be filed elsewhere for such purposes.
Official Files and any copies of documents shall be clearly marked as “confidential” and
maintained in a secure manner. All restrictions specified in this Article that apply to the Official
File apply equally to all copies of part, or all, of the File.

Contents

14.4

14.5

14.6

14.7

The Official File of each Member shall contain only materials pertaining to the employment of
the Member.
The documents and materials retained may include, but are not limited to, materials such as:
a) Member’s curriculum vitae, supplied by the Member, as updated from time to time;
b) university transcripts;
c) Member’s Letter(s) of Appointment;
d) salary and work history;
e) documentation arising from the application of the provisions of Article 39: Discipline;
f) assessments of the Member;
g) signed letters of commendation or complaint;

h) decisions and recommendations together with reasons arising from human resource
decisions;

i) DOE and/or position description, if applicable;

j)  correspondence; and

k) copies of materials reflecting professional development and achievement.
With the exception of aggregated student surveys/evaluations, including but not limited to
Student Feedback Questionnaires, and subject to Article 14.14, no anonymous material shall be

kept in the Official File or submitted as evidence in any formal decision or action involving a
Member.

A Member shall be notified in writing of any addition to, or removal from, their Official File,
excluding routine financial information and material added pursuant to routine file maintenance
carried out in the office where the File is maintained. Such notification shall occur within twenty
(20) days of such addition or removal.
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14.8

Any material removed from Official Files must be retained by the University for forty (40) days
from the date that written notification is sent pursuant to Article 14.7. The University shall
consider requests of Members for such material.

Access and Rights

14.9

14.10

14.11

14.12

14.13

Members have the right to examine, after having given two days’ notice, the entire contents of
their Official File during normal business hours. The examination shall be carried out in the
presence of a person designated by the Dean, University Librarian, or, in the case of
Veterinarians in the AHL or at the Ridgetown campus, Director. Members may be accompanied
by a colleague or an Association representative. Members shall not remove their Official File, or
parts thereof, from the office where it is held, nor shall Members annotate, or in any way alter,
the Official File during this examination.

A Member shall have the right to have included in their Official File their written comments on
the accuracy, relevance, meaning, or completeness of any of the contents of their Official File.
These comments may include supplementary documents considered relevant by the Member.

A Member may request in writing to the Dean, University Librarian, or, in the case of
Veterinarians in the AHL or at the Ridgetown campus, Director, the removal from their Official
File of any material that the Member contends is false, inaccurate, or irrelevant to the purposes
for which the Official File is kept.

The Dean, University Librarian, or, in the case of Veterinarians in the AHL or at the Ridgetown
campus, Director shall decide within twenty (20) days whether or not to remove the impugned
material. For any impugned material not removed, the Dean, University Librarian, or in the case
of Veterinarians in the AHL or at the Ridgetown campus, Director, shall render a decision in
writing, stating the reasons for the decision.

A Member may, through written request, obtain a copy of any document in their Official File.
Electronic copies, if available and requested, shall be provided free of charge. Other charges to
Members for copies shall not exceed the per-page charge routinely levied for photocopying at
the University.

Release of Information

14.14

14.15

None of the contents of the Official File shall be released or made available to any person
without the express written consent of the Member concerned, except when required:

a) for official University administrative purposes;

b) for Grievance and Arbitration purposes;

c) by this Agreement; or

d) by law.
Access to the contents of an Official File for official University administrative purposes, for
Grievance and Arbitration purposes, or as allowed by this Agreement shall be accompanied by
a formal statement informing those concerned of the confidential restrictions on the use of the
File. Access to the contents of an Official File in the case of Article 14.14 (d) shall be granted

only to individuals who show proof that such access is required by law. Such access shall be
granted by the Provost or designate. The University shall notify the Member concerned, stating
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the person or persons granted access to the File and the legal reason for granting this access,
unless such notification is prohibited by legal statute.

Assessment Files

14.16 Any files and associated materials created for assessment purposes as part of the Tenure and
Promotion and Review deliberations shall be deemed to be the Assessment File and shall be
part of the Official file.

14.17 Until documents are placed in the Official File, they shall not be used for assessment or
evaluation of a Member.

14.18 Copies of all solicited letters of reference or assessments for Promotion or Tenure/Continuing
Appointment considerations shall be placed upon receipt in the Official File of the Member
without letterhead and with signature(s) redacted. Only the Dean, University Librarian, or, in the
case of Veterinarians in the AHL or at the Ridgetown campus, Director, may retain the complete
originals of such letters, in a file separate from the Official File.

14.19 All assessments co