Requisition Supplier update process in Oracle iprocurement				June 5, 2014

Selection requisition and click on the Change button:
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Answer yes to the question if this screen appears: 
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For the following screen click on checkout:
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From the screen below, click on Edit Lines:
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To update the supplier information it needs to be done one line at a time. 
 So select one line then click on the update button.
[image: ]
This will take you to the Supplier information which can be updated.   The Deliver-To information can also be updated on this screen and currency.                                 Once updated click on the apply button. 	
[bookmark: _GoBack][image: ]
This will take you back to the edit lines screen.  Update the supplier  (and/or deliver-to) information for each line.  Once the supplier has been updated on all lines, click on the apply button. 
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That will bring you to the following screen:
[image: ]
Click on the submit button to resubmit the updated requisition.
Page 3 of 3

image5.png
Requisition Information: Edit Lines
* Indicates required field

S

Deivery | Biling || Accounts | Attachments |

Select Lines: | Update || Copy || Delete

Select Al | Select None

Select Line  Description UrgentNeed-By Date Requester Deliver-To Location
1 Line 1 test for cancel kem before PO approved to see f requiston ne goes back in queue 07aun2014 1 [ KUINDERSMA, Q 0020-1 Q
Enter one-time address
2 Line 2 test for cancel tem before PO approved to see If requistion ne goes back in queue 07aun2014 1 KUINDERSMA, Q 0020-1 Q
Enter one-time address
3 Line 3 test for cancel ftem before PO approved to see If requistion Ine goes back in queue 07aun2014 1 KUINDERSMA, Q 0020-1 Q
Enter one-time address





image6.png
Requisition Information: Update Selected Line

Approvals,

Review And Submit

* Indicates required field

Cltem

* Description

= Category

= Quantty

* Unit of Measure
= Unit Price
Amount

= currency

Specil Information

“ Need-By Date

* Requester

* Delver-To Location

Line 1 test for cancel tem
before PO approved to see i
requisiion Ine goes back in
aqueue

cowp1.supp Q
1

[Each Q
100

100

o -

Urgent
073002014 00:00:00 | [5
(el 21.May 2014 191450

KUINDERSWA, LIS Q

00201 Q

Enter one-time address

New Suppler

Suppiier[Audcomp Computer Sys|

Site [P-HAMILTON

Contact Name  Souss, Sandra
Phone  1-905 304-1775
Fax  1-905 3047608

Emai sviadetic@audcomp.com

o P

Apply

Bling

Charge Account - 100.002098.000000.000000.63201.000000000





image7.png
B s
* Indicates requred field

Apply

| Delvery | Biling || Accounts | Attachments

‘Select Lines:|_Update || Copy || Delete
Select Al | Select None

UrgentNeed-By Date Requester Deliver-To Location

1 Line 1 test for cancel tem before PO approved to see f requisiion Ine goes back in queue 07aun2014 1 [ KUINDERSMA, L15.| @ 0020-1 Q
Enter one-time address

2 Line 2 test for cancel tem before PO approved to see if requistion Ine goes back in queue. 07aun2014 1 KUINDERSMA, L1s. | Q 0020-1 Q
Enter one-time address

3 Line 3 test for cancel item before PO approved to see if requisiion Ine goes back in queue

07320141 (@ KUINDERSMA, Us | @ 0020-1 Q

Enter one-time address

Apply





image8.png
@
Requisition Information Review And Submit

Checkout: Requisition Information
* Indicates requred field

Submit | [ Edit Lines | Step 10f3

* Requisiion Description  Line 1 test for cancel tem before PO approved to see ff
* Ship o Contact  0020-1
* Contact Phone/Ext 52878

Carrier Account No.
Freight / GL

* Bid/Quote Ref.

* Tax End Use

Urgent
* Need-By Date  07-Jun-2014 00:00:00
(eample 21-May2014 1945:0)
* Requester |KUINDERSMA, LIS

* Delver-To Location 0020-1

* Suggested Buyer |KUINDERSMA, LIS

Step 10f3

op Requisitc





image1.png
View AlMyRequstions [ Go

© Indicates requistion with a pending change request.
Select requisition: | Copy To Cart | | Cancel Requisition | [ Change | [ Complete

Select Requisition__Description

Total (CAD) Creation Date ~ [status Jorder
© |1008987 item 1 200.00 14-May-2014 14:11:33 In Process
@ 1008985 Line 1 test for cancel item before PO approved to see if requisition line goes back in queus 500.00 09-May-2014 08:37:46 In Process
© 1008979 Item description - Line 1 (bill by amount) 1,220.00 17-Apr-2014 08:44:01 Incomplete





image2.png
R
A Warning
Please note the following:

1F you continue, the requistion wil be removed from the approval or order creation process so that you can make changes. Once you complete the checkout for the requisition, it is resubmitted for approval.
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