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Disclaimer

The Office of Graduate Program Services has attempted to ensure the accuracy of this on-line Graduate Calendar. However, the publication of information in this document does not
bind the university to the provision of courses, programs, schedules of studies, fees, or facilities aslisted herein.

Limitations
The University of Guelph reserves the right to change without notice any information contained in this calendar, including any rule or regulation pertaining to the standards for

admission to, the requirements for the continuation of study in, and the requirements for the granting of degrees or diplomasin any or al of its programs.

The university will not be liable for any interruption in, or cancellation of, any academic activities as set forth in this calendar and related information where such interruption is
caused by fire, strike, lock-out, inability to procure materials or trades, restrictive laws or governmental regulations, actions taken by the faculty, staff or students of the university or
by others, civil unrest or disobedience, or any other cause of any kind beyond the reasonable control of the university.

The University of Guelph reaffirms section 1 of the Ontario Human Rights Code, 1981, which prohibits discrimination on the grounds of race, ancestry, place of origin, colour, ethnic
origin, citizenship, creed, sex, sexua orientation, handicap, age, marital status or family status.

The university encourages applications from women, aboriginal peoples, visible minorities, persons with disabilities, and members of other under-represented groups.
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II. General Regulations

Includes university-wide policies on admission, registration, graduation, theses, fees and
other subjects of importance to graduate students.

Admission
Admission Requirements

In the Graduate Calendar, the typical Canadian university curriculum and university
system are understood to be the academic standard of reference.

The minimum requirement for admission to a master's program is a baccalaureate, in an
honours program or the equivalent, from arecognized university or college. The applicant
must have achieved an average standing of at least second-class honours ('B-' standing)
in the work of the last four semesters or the last two undergraduate years (full-time
equivaent). Applicants who hold the DVM degree (or equivalent) and who are applying
to the master's program must have achieved an overall average standing of at least
second-class honours ('B-' standing) in their program. Standings higher than the minimum
'B-' average are required in some departments for admission to the master's program.
Applicants for admission to graduate work whose baccalaureate is not from an honours
program or the equivalent and who wish to obtain an honours equivalent degree should
direct any enquiries to Admissions Services, Office of Registrarial Services.
Applicantswho wish to upgrade their academic qualifications for admission should consult
Graduate Program Services, Office of Registrarial Services, for advice on appropriate
upgrading procedures prior to applying to a graduate program.

Applicants who believe that their experiential learning may compensate for academic
standing which does not meet the university minimum requirementsare directed to contact
the program(s) of interest regarding availability of alternative admissions criteria
Admission to doctoral programs normally requires a satisfactory baccalaureate and at
least high second-class honours ('B' standing) in arecognized master's degree. Applicants
who hold the DVM degree (or equivaent) and who are applying to the DV Sc program
must have achieved an overall average standing of at least high second-class honours (‘B
standing) in their program. Standings higher than the minimum 'B' average are required
in some departments for admission to doctoral programs.

Admission, whether as aregular, aprovisional, or aspecial student is, in al cases, based
upon the recommendation of the department concerned and is subject to the approval of
the dean of Graduate Studies on behalf of the Board of Graduate Studies. Admission to
advanced courses of instruction or to the privileges of research does not imply admission
to candidacy for a higher degree.

Application for Admission

Potential students may apply: (i) through our on-line application process, (ii) by
downloading an application package from our application web site, or (iii) by contacting
the graduate secretary in any graduate program to have a package mailed; check with the
individual program for application deadline dates. Check our application web site at:
http://www.uoguel ph.ca/GraduateStudies/gsmail/index.html for linksto various methods
of application procedures. The applicant must assemble all relevant documentation (see
below) and any additional program-specific application materials (outlined in the graduate
programs section of the Graduate Calendar) and forward the complete package to the
department to which the applicant is applying.

Transcripts: One certified copy of each previous undergraduate and graduate transcript
must be submitted. Applicants from outside North America are strongly urged to attach
official statements of the grades obtained and the subject matter included. In instances
where only one original transcript is issued, certified copies rather than originals should
be submitted.

Letters of Recommendation: Assessment forms from two individuals who are well
acquainted with the applicant's education and abilities must be submitted. Academic
references are preferred, but former employers are also acceptable referees.

English Proficiency: Coursesat the University of Guelph are completed in approximately
12 weeks. Students therefore must be proficient in the use of English, both written and
oral, when they begin their studies at Guelph. The university requiresthat certification of
such proficiency be provided by applicantswhosefirst languageisnot English. Examples
of acceptable assessment of proficiency include official scoresor results from the Test of
English as a Foreign Language (TOEFL) of the Educational Testing Service, the British
Council English Language Testing Service (IELTS, a so known asthe English examination
of the University of Cambridge), the Michigan English Language Assessment Battery
(MELAB), and the Canadian Academic English Language (CAEL) Assessment. The
minimum acceptable scoreis 550 for the paper-based TOEFL , 213 for the computer-based
TOEFL, 6.5 for British Council, 85 for MELAB, and 60 for CAEL. (These minimum
acceptable scores are subject to change.) Applicants should make arrangements to take
oneof thesetestsat least six to nine months before the opening date of the semester. Other
formsof proficiency assessment may apply inindividual cases; please contact the admitting
department or program for additional information.

Applicants may also choose to enrol in the University of Guelph English Language
Proficiency Program which is offered by the Office of Open Learning. Applicants who
complete the advanced level of this program will be considered to be eligible to apply to

a graduate program at the University of Guelph. Information on what advanced level
congtitutes may be found at http://www.eslguel ph.ca/

Other Academic Examinations: In some departments, Graduate Record Examination
(GRE) or Graduate Management Admission Test (GMAT) scores may be used asabasis
for determining the acceptability of an applicant. Ample time should be allowed for the
results to reach Guelph.

Refusal of Admission

Limitations of funds, space, facilities or personnel may makeit necessary for the university,
at its discretion, and in spite of the admission requirements set out above, to refuse
admission to an otherwise acceptable applicant.

Admission of Faculty Members

Members of the faculty of the university who are:
* senior in rank to alecturer are not eligible for admission to master's degree studies,

* senior in rank to an assistant professor are not eligible for admission to doctoral
studies.

Permission to undertake graduate studies must be obtained from the president of the
University of Guelph.

Conditional Admission

Conditional admission may be granted to an applicant whose record to date is acceptable
but whose application isincomplete. If the documents are satisfactory when received, the
student's admission is confirmed. If they are unsatisfactory, admission is revoked.

Letter of Permission

Persons completing graduate programs at universities outside Ontario for whom it is
necessary to complete some course work at the University of Guelph may apply for
admission to a non-degree program on a Letter of Permission.

Any such students must complete the normal University of Guelph Application for
Admission form. A letter must be submitted to Graduate Program Services by the dean
of graduate studies at the student's home university which outlines precisely what the
student is expected to complete while at Guelph. This|etter must also state that the work
completed at Guelph will be a part of the student's program at the home university. No
further admission documentation is required.

Students admitted on a Letter of Permission will register as special non-degree students.
Students are responsible for requesting that transcripts of work completed at Guelph be
sent to their home university.

Ontario Visiting Graduate Student Plan

Ontario universities currently have in place a plan whereby graduate students may take
courses at other Ontario universitieswhile remaining registered at their home universities.
For information concerning the regulations and procedures involved, interested students
are asked to contact the graduate studies office at their home university.

Description of Graduate Students
Graduate students are systematically described by category and by classification.
Category

Regular Student: An applicant who has met the university or program admission
requirements, is considered for admission as a regular student.

Provisional Sudent: An applicant whose qualifications for meeting the minimum university
or program requirements appear uncertain, may be considered for admission as a
provisional student. This category is unavailable for applicants who clearly do not meet
the minimum university admission requirements as assessed by Graduate Program Services.
While provisional, the student's program will include at | east one graduate course in each
semester and may include active involvement in supervised thesis research. If at the end
of one semester the department is satisfied with the student's progress, it will recommend
to the dean transfer to regular student status. Upon such transfer, the student will receive
credit for courses completed. If transfer to regular student status is not achieved at the
end of one semester, the student may be permitted to continue for a second semester asa
provisiona student. At the end of this time, the record will be reviewed as before. If
transfer to regular student status is not recommended, the student may be required to
withdraw.

Fecial Sudent: Studentswho are not currently registered in agraduate degree or diploma
program and who wish to take graduate courses for professional upgrading and/or personal
interest should apply to Admissions Services. At the time of application to Admissions
Services, the applicant should indicate clearly that they wish to apply as an undergraduate
student, and that they are not registered for a graduate degree or diploma at that time. A
registered undergraduate student may take a graduate course with the permission of the
chair or director of the academic unit offering the course and the permission of the
instructor of the course. In certain limited circumstances, graduate courses taken by
undergraduate students may be credited to agraduate program at the University of Guelph.
See Graduate Program Services for details.
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11. General Regulations, Registration

Classification

Students are classified as full-time or part-time on the basis of the program in which they
areenrolled. All students have accessto university activitiesand facilitiesand are expected
to take part in the academic life of their program and the university.

Full-time Student

Full-time students apply themselves to their graduate study as a primary responsibility.
Normally graduate students will be registered as full-time students because they are
registered in full-time programs.

Distant Student

Full-time students may be located away from the university. If the student lives 200 km.
or more from Guelph, the student may apply to be full-time distant, which precludes the
payment of some non-tuition student fees.

Part-time Student

Part-time studentsare enrolled in part-time graduate programs. This status must be declared
at the time of admission. If a program does not indicate "full-time only", applicants may
assume that a part-time option is available. Students interested in part-time study should
consult graduate programs of interest to confirm the availability of this option. Part-time
students may register for no more than 1.0 course credits in a semester. Three part-time
semesters are regarded as the equivalent of one full-time semester in terms of minimum
program duration.

In someinstances full-time students may be allowed to transfer to part-timeif demanding
circumstances relating to personal health matters, family responsibilities, or employment
exist. Documentation of the these circumstances must be submitted to Graduate Program
Services on an annual basis.

Pending transfer application and approval from both their program and Graduate Program
Services, part-time students may transfer to full-time status at any timein their programs.
Full-time graduate students originally admitted to part-time programs may transfer back
to part-time status on request.

Registration
Enrolment and Registration

Regular and Provisional Students

Each regular or provisional student will enrol in a program of study in the jurisdiction of
one of the following academic units: (a) a single department or school, (b) an
interdepartmental committee, or (c) a centre. In each case the student will be identified
with a single department in which he or she is deemed to be registered. Normally, the
department so identified will bethe department of which the advisor isamember. Students
enrolled under (b) or (c) above will meet the degree requirements of that unit as arranged
with the department in which they are registered.

Special Students

Each special student will register in asingle department. The chair of that department, or
the chair's nominee, is responsible for the student's program.

Registration Procedure

Students registered in multi-semester courses must register in each semester in which
they are actively engaged in course requirements, unless otherwise stated in the course
description.

Registration Changes

Changes of registration (deletion or addition of courses) may only be made on the
recommendation of the student's advisory committee and with the approval of the dean
of Graduate Studies. Credit will be given only for courseslisted on the Graduate Student
Add/Drop & Change form or authorized through an official change of registration. When
dropping two-semester courses, both semesters of the course must be dropped. Students
who wish to re-take a two semester course must re-take both parts of the course. The
deadline to drop a two-semester course is the add deadline date specified for the second
semester of the course.

Continuity of Registration

Students are expected to register in each consecutive semester of study until graduation.
They must be registered in each semester in which they are actively engaged in course
work or research, including any semester in which they have any contact with university
faculty/staff or use of university facilities in connection with their degree program.
Without prior permission from the dean of Graduate Studies, students normally cannot
register at the University of Guelph while they are registered as a student at another
university. University of Guelph graduate students, with prior permission from the dean
of Graduate Studies, may arrange a leave of absence to register at another university.
Students should consult Graduate Program Services about the options available when
planning such activities.

A regular student may make prior arrangements, subject to review and recommendation
by the department, to take aleave of absence from graduate studies for a specified period
of time, not to exceed one year. The Board of Graduate Studies may approve aleave of
absence for students who request permission not to register for two or more consecutive
semesters. Further leave(s) of absence may be granted subject to review and
recommendation by the department and approval by the Board of Graduate Studies. A
leave of absence approved by the Board of Graduate Studies will include adjustmentsin
the time alotted for completion of the graduate program. Parental leave will be
accommodated under this regulation.

The dean of Graduate Studies may routinely approve aleave of absence for students who
request permission not to register for one semester, without adjustment to time allotted.
Failure to register or receive prior permission for aleave of absence will be regarded as
withdrawal from graduate studies at this university. Students who wish to resume their
studies must apply for readmission; if readmitted they will be required to conform to
current regulations.

A student who has not completed all the requirements for the degree by the due date for
thesis submission in aparticular semester must re-register. Candidates must be registered
in the semester in which they qualify for the degree.

In the case of conjoint or co-operative graduate programs with other universities,
arrangements will be made to ensure that the students involved are not placed at a
disadvantage with respect to continuity of registration.

Cancellation of Registration

Students are reminded that registration material must be submitted by the indicated
deadlines. Check the Academic Schedule at the front of this calendar for the registration
(also known as course selection) deadlines.

Normally six to eight weeks prior to the beginning of each semester, the continuing student
will file, in Graduate Program Services, a Graduate Student Add/Drop & Change form,
in order to activate registration for the upcoming semester. The form must be approved
in the academic unit concerned before it is submitted to Graduate Program Services.
Alternatively, continuing students (with a few notable exceptions) may choose to use
WebAdvisor to register. New students may register through WebAdvisor by mail or in
person up until thelast date for registration for new students asannounced in the Academic
Schedule.

University ID cards, which are used for identification and for library and bus pass purposes,
are produced and validated at the ID Card Centre, University Centre level 3 upon initial
registration. Validation stickers will be provided each semester to registered continuing
students. Loss or theft of auniversity card should be reported at the ID Card Centre.
Normally, the registration procedure must be completed within the dates set in the
Academic Schedulein thiscalendar. In special circumstances a student may be permitted
to register up to 14 class days after the opening date with an appropriate late fee being
assessed.

Financial statements are available on WebAdvisor following the course selection period
for al preregistered students approximately four to six weeks prior to the beginning of
each semester. Payment of account by the published deadlinewill completetheregistration
process. Late payment will result in the assessment of |ate fees. Failure to make appropriate
payment arrangements by the end of the add period for the semester will result in the
cancellation of enrolment (de-registration) for that semester. Reactivation of the term may
only be approved with full payment or upon approval of Student Financial Services.
Students wishing to register in any undergraduate course or course for audit must obtain
theinstructor's signature on the Graduate Student Add/Drop & Change form.

A student who wishes to withdraw from the university is expected to consult with the
department graduate co-ordinator prior to submitting the withdrawal notice to Graduate
Program Services. Within thetimelimitsdescribed in, approval of thewithdrawal entitles
the student to a refund on a prorated basis. No such refund may be claimed without the
graduate dean's authorization.

In the event that a student fails to obtain satisfactory standings or to make satisfactory
progress either in course work or in research, the Board of Graduate Studies may require
the student to withdraw. Registration will be cancelled as of adate specified by the Board
and an appropriate refund of fees authorized.

A student who withdraws from the university must return all outstanding loans from the
library immediately upon withdrawal, regardless of the original due date. Any items not
returned will be declared lost and their cost will be charged to the student's account.

Student Programs

Advisory Committee

In all cases, the student's program of study is established and supervised by the advisory
committee. The advisory committee must be established and the Advisory Committee
Appointment form submitted to Graduate Program Services not later than the mid-point
of the student's second registered semester. Once the committee has been approved, no
changes may be made to its membership without the written approval of the departmental
graduate studies committee and the consent of the dean of Graduate Studies.

Establishment of Program

After examining the student's academic record, the committee will arrange a program
appropriate for the degree. The committee will give due consideration to relevant courses
passed by the student at any recognized university or college and any necessary placement
examinations taken. The program will include prescribed studies on the basis of which
the candidate'sfinal standing will be determined. It may include additional courses either
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chosen by the student or specified by the committee. For master's degreesby coursework,
OCGS by-laws permit a maximum of 1/3 of the credits to be taken from senior
undergraduate courses; however individual programs may require a higher proportion of
graduate courses. The program established by the advisory committee must be submitted
for approval to the department graduate coordinator no later than the beginning of the
student's third semester.

Changesin Program

do undergraduate course grades. Performancein research isakey component of evaluation
at the graduate level.

90-100 (A+)

Outstanding. The student demonstrated a
meastery of the course material at alevel of
perfomance exceeding that of most
scholarship students and warranting
consideration for a graduation award.

Oncethe program of coursesis established, changes may be made, subject to the approval
of the advisory committee, and reported to the dean of Graduate Studies.

Transfer of Academic Credit

On the recommendation of the advisor and with the approval of the department chair and
the dean of Graduate Studies, agraduate student may take, and receive credit for, graduate
courses at another university. The arrangements for these courses must be made through
the dean of Graduate Studies or the dean's delegate.

Seminar Courses, Practica and Internships

Either a numeric grade or a designation of satisfactory (SAT) or unsatisfactory (UNS)
may be used in evaluating the student's performance in such courses.
Major Paper

In al non-thesis programs, the major paper is assigned a course number and appropriate
credits. The course may extend over two semesters and the student's performance may
be indicated by a numeric grade or a satisfactory (SAT) or unsatisfactory (UNS)
designation. A copy of the major paper must be deposited in the department or school in
which the student is registered.

Auditor Privilege

With the consent of the advisory committee, the instructor and the department chair
concerned, a student may register for and audit all or part of a course. It is understood
that the student will attend lectures as prescribed but will not write any examination or
receive any grade. Such a course may be recorded as an additional course, identified by
AUD.

Language of Instruction

The English language is used for instruction, in the writing of examinations, and in text
books used at this university (except in modern and classical languages). The thesis and
other reports must be written in English.

Short Coursesfor Graduate Teaching Assistant

Graduate teaching assistants and other graduate students may avail themselves of short
courses on specific educational topics offered by Teaching Support Services. Information
on the courses offered in the each academic year may be obtained from Teaching Support
Services.

Animal Carelnstruction

All graduate studentswho will utilize vertebrate animalsin their research and/or who will
be teaching assistants in a course involving vertebrate animals must take a short course
offered by the Animal Care Committee or have equivalent training. Students must take
thiscourseas early as possiblein their program. See Animal Care Short Coursefor details.

Academic Standings

A department may require examinations (oral and/or written), from timeto time, to evaluate
the student's progress. Numeric grades must be assigned to indicate the student's standing
in courses except where otherwise specified

Grades Schedule
In courses which comprise a part of the student's program, standings will be reported
according to the following schedule of grades:

» A+ 90-100%

* A 85-89

* A-80-84

* B+ 77-79

B 7376

* B-70-72

» C+67-69

» C63-66

* C- 60-62

* F0-59
GradeInterpretation
Course grades hel p to determine who may or may not continuein aprogram to completion,
to recommend advancement to a subsequent degree, and to determine eligibility for

in-program scholarships and possible consideration for awards upon graduation. However,
graduate coursework represents asmaller fraction of the student's overall evaluation than

80-89 (A-t0 A) Very Good to Excellent. The student
demonstrated avery good understanding of
the material at alevel of performance

warranting scholarship consideration.

Acceptable to Good. The student
demonstrated an adequate to good
understanding of the course material at a
level of performance sufficient to complete
the program of study.

Minimally Acceptable. The student
demonstrated an understanding of the
material sufficient to pass the course but at
alevel of performance lower than expected
from continuing graduate students.

70-79 (B)

60-69 (C)

0-59 (F)

A graduate student who receives a grade of less than 60 per cent in any course (graduate
or undergraduate, prescribed or additional) is deemed to have failed the course. The
advisory committee must then take action . A student may not register for any course they
have previously passed unless the course is a varying content course (such as a Special
Topics course) or unless so directed by the Admissions and Progress Committee of the
Board of Graduate Studies.

AUD

An inadequate performance

an "audited" course (additional courses
only).

incomplete or course not completed. Itis
required that the INC be replaced by agrade
or an INF (incomplete failure) within the
next registered semester.*

INC

INF incomplete: failure. Students not completing
the course requirements within the
prescribed time limit (see INC above) of
receiving an INC will receive an INF grade

for that course.*

INP in progress. Multi-semester coursesthat are
in progress will receive the INP interim
grade designation in each semester prior to
the semester of completion. Students
registered in multi-semester courses must
register in each semester in which they are
actively engaged in course requirements. A
grade isrecorded in the final semester of
offering.

MNR mark not reported. Grade has not been
reported to Graduate Program Services by
department or school by the last day for
gradereportsfor the semester. It isrequired
that the MNR be replaced by agrade or an
INF (incomplete failure) within the next
semester.*

satisfactory. Used for evaluation of certain
seminar and practicum courses

UNS unsatisfactory, considered a failure. Used
for evaluation of certain seminar and

practicum courses.

WDF withdrawn: failure. |dentifiesacoursefrom
which the student withdrew after the
announced last date for dropping courses.
A course dropped prior to thislast date is

not recorded.

* Any student who receives an INC or MNR grade and for whom the final grade is not
received in Graduate Program Services prior to the first day of the next semester, must
complete the course in the next registered semester, at the end of which it isrequired that
the INC be replaced by a grade of an INF (incomplete: failure). If the student is not
registered in the semester in which the course is completed, any submitted grade will not
be accepted and the student will receive INF as afina grade. Note that the student does
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I1. General Regulations, Grounds for Academic Consideration

not register for the incomplete course again; when a grade is received, the grade will
replacethe INC or MNR grade originally recorded. Studentswho are registered may have,
at the department/school graduate committee's discretion, up to the end of that subsequent
semester to finish the course requirements before the grade of INF is automaticaly
recorded. Exceptions to the above, for compassionate reasons, may be considered on
appeal to the Admissions and Progress Committee of the Board of Graduate Studies.

Thesis Assessment

In the thesis, numeric grades are not required; instead the work is reported as either
satisfactory or unsatisfactory.

Prescribed Studies

A graduate student must obtain an overall weighted average of 'B-' or better (at least 70%)
in the prescribed studies, as set out in the approved program, in order to qualify for the
degree or graduate diploma.

Additional Courses

In the courses which are identified as additional courses, standings will be reported
according to the schedule of grades set out above, and will be included in the calculation
of theoverall average described in Prescribed Studies. It isunderstood, that such additional
courses are an integral part of the student's approved program.

Departmental Review

At the end of each semester the academic record and progress of each student will be
reviewed by the graduate faculty of the academic unit in which the student isenrolled and
areport therein will be submitted by the advisor to the department graduate co-ordinator
and to the student. If the report expresses some concerns about progress or unsatisfactory
progress, acopy is submitted to the dean of Graduate Studies. If the student failsacourse
or a required examination, the advisory committee, through the academic unit, will
recommend appropriate action to the Board of Graduate Studies. Only by authority of the
board may a further privilege of any kind be extended.

Groundsfor Academic Consideration

Academic consideration may be granted on the following grounds:

- medical

- psychological

- compassionate

- misapplication of regulations or procedures

- other specia circumstances
Generally, work commitmentswil not constitute grounds for academic consideration. The
necessity for documentation will depend on the situation. Students should contact their
Advisor or Graduate Coordinator regarding documentation requirements.

If, due to medical, psychological or compassionate circumstances a student is unable to
complete any portion of a course's work, the student should:

1. Inform the instructor-in-charge of the course in writing.

2. If the instructor reguests it, supply documentation. If documentation is unavailable,
consult your Advisor.

3. Complete and submit missed work by the new deadline established by the instructor.

4. Consult with your Advisor or Graduate Coordinator if you feel that appropriate
consideration has not been granted by the instructor.

If the circumstances for academic consideration are such that they could affect anumber
of courses or completion of other work in the student's graduate program,; or if the request
for academic consideration involves a misapplication of regulations or procedures, or
other special circumstances, the advisor or graduate coordinator should be consulted
regarding an appropriate course of action.

If the student cannot reach amutually agreable course of action with the advisor or graduate
coordinator, as appropriate, the student may discuss the issue with the department chair
or the dean of Graduate Studies. See the Dispute Resolution Mechanisms section of the
calendar at http://www.uoguel ph.calGraduate Studies/cal endar/geninfo/geninfo-por-drm.
shtml.

Graduation

Every candidate for an advanced degreeisresponsible for making application to graduate.
The application must be filed when the thesisis submitted at Graduate Program Services
or, where athesisis not reguired, not later than the last date for thesis submission for the
convocation concerned. The graduation list will be based upon these applications.

At the time of application for graduation, master's and doctoral students have the
opportunity to choose an alternate degree designation to appear on the graduation diploma.
A master's candidate may choose to have "Magisteriatein ..." rather than "Master of ...".
A doctoral candidate may choose to have "Doctorate in ..." rather than "Doctor of ...".
This designation will appear on the graduation diploma and the official transcript.

On completion of the graduate program, the student's university card must be submitted
for invalidation at Graduate Program Services. The invalidated card is then presented at
the circulation information desk in the library, where a clearance card is issued. Until
these two steps have been taken, the student will not be eligible for the graduate degree,

for acompleted transcript, or for afee rebate (if applicable). At least three working days
must be allowed for clearance to be completed by the Division of Circulation and
Interlibrary Services, McLaughlin Library.

Transcripts of Record

Certified official transcripts of the student's academic record are available at Graduate
Program Services. Only individually sealed copies are valid. Transcripts will be sent to
other universities, to prospective employers, or to others outside the university only upon
formal request by the student. Application for a transcript should be made at least three
working days beforeit is required.

Thesis

Each candidate for agraduate degree, with some exceptions, isrequired to submit athesis
based upon the research conducted under the supervision of a member of the graduate
faculty. Details asto numbers of copiesand arrangements for submission are given under

the appropriate degree regulations. General specifications as to paper, format, order and
binding are available from Graduate Program Services.

Thesis Format

The Faculty of Graduate Studies accepts theses either in monograph or manuscript format.
A thesis written in monograph format organizes chapters around a central problem, for
instance, with an Introduction, aLiterature Review, and chapters on Methodol ogy, Results,
and Conclusions. In the manuscript format, the chapters treat separate elements of the
research program, typically incorporating several discrete articles suitable for journal
publication. These written in manuscript format may include the following:
* Published articles
* Submitted articles
* Unpublished work in publication format
Publication or acceptance for publication of research results before presentation of the
thesisin no way super sedesthe University’' s evaluation and judgement of the work during
the thesis examination process.
Theses written in manuscript format must include the following:
 Connecting materials that integrate across the different chapterd/articles, including
at minimum an overarching introduction and a concluding discussion chapter.
* The student must be the principal or sole author of any included manuscripts and
must have had amajor or sole role in the design of the research, and the preparation
and writing of the manuscripts.

Submission of Thesis

When the thesis, in itsfinal form, has been prepared after the final oral examination, the
candidate will bring two unbound copies to Graduate Program Services. Each copy must
be submitted in aseparate fol der with the pages numbered and arranged in the appropriate
order. The thesis must be free from typographical and other errors. When accepted by the
dean, one copy will be retained for microfilming and for deposit in the McLaughlin Library
after being bound. The second copy will be retained for eventual submission to the
department.

Circulation and Copying of Thesis

In normal circumstances, as a condition of engaging in graduate study in the university,
the author of athesis grants certain licences and waivers with respect to the circulation
and copying of thethesis:
1. to the chief librarian a waiver permitting the circulation of the thesis as part of the
library collection;
2. totheuniversity alicenceto make single copies of thethesisunder carefully specified
conditions;
3. to the National Library of Canada a licence to microfilm the thesis under carefully
specified conditions.
Provision ismade for the circulation and the copying of athesisto be delayed for a period
of up to twelve months from the date of successful final examination, good cause being
given.
Copyright Provision
Copies of the thesis shall have on the title page the words “In partia fulfilment of
requirements for the degree of Master of Arts' (or Master of Science, etc.). The
International Copyright notice (©), which consists of three elements on the sameline (a)

the letter c enclosed in acircle, (b) the name of the copyright owner (the student) and (c)
the year should appear as the bottom line on the title page of the thesis.

Copyright Policy

Consistent with the foregoing, the Board of Governors has established an administrative
policy on copyright. The policy statement may be consulted in the Research Policies
Handbook at http://www.uoguel ph.calresearch/

Unacceptable Thesis

In the event that acandidate is unableto prepare asuitable thesis, the advisory committee
will so report to the graduate faculty of the department (the candidate will receive a copy
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of the report). The department chair is responsible for ensuring that the dean of Graduate
Studies is promptly and fully informed of the circumstances.

Publications Arising from Resear ch

Graduate students share with other researchers the responsibility of disseminating
information obtained in the course of their research. Accordingly, the university encourages
graduate students to publish the results of their research projects without undue delay. In
several departments, publication of journal articlesiscritical for their research programs.
Such departments may establish procedures whereby the graduate student's advisor may
arrangefor submission of journal articles based on the graduate student's research, should
the graduate student fail to make such submissions. The procedures should be in writing
and should be made known to graduate students on entry into the program.

Academic Misconduct

Academic misconduct is behaviour that erodesthe basis of mutual trust on which scholarly
exchanges commonly rest, undermines the University's exercise of its responsibility to
eva uate students academic achievements, or restrictsthe University's ability to accomplish
itslearning objectives.

The University takes a serious view of academic misconduct and will severely penalize
students, faculty and staff who are found guilty of offences associated with
misappropriation of others work, misrepresentation of personal performance and fraud,
improper accessto scholarly resources, and obstructing othersin pursuit of their academic
endeavours. In addition to this policy, the University has adopted a number of policies
that govern such offences, including the policies on Misconduct in Research and
Scholarship and the Student Rights and Responsibilities regulations. These policies will
be strictly enforced.

It istheresponsibility of the University, itsfaculty, students and staff to be aware of what
constitutes academic misconduct and to do as much as possible through establishment
and use of policiesand preventive proceduresto limit the likelihood of offences occurring.
Furthermore, individual members of the University community have the specific
responsibility of initiating appropriate action in all instances where academic misconduct
isbelieved to have taken place. Thisresponsibility includes reporting such offenceswhen
they occur and making one's disapproval of such behaviour obvious.

University of Guel ph students have the responsibility of abiding by the University's policy
on academic misconduct regardless of their location of study; faculty, staff and students
havethe responsibility of supporting an environment that discourages misconduct. Students
should also be aware that if they find their academic performance affected by medical,
psychological or compassionate circumstances, they should inform the appropriate
individuals,(instructors, program counsellors, graduate advisors) and follow the available
procedures for academic consideration outlined in the University's calendars.

Education and Remediation

Education and remediation are key to promoting an environment in which academic
integrity will flourish. It should not be possible for a student to claim that he/she was not
warned about the University's academic misconduct regulations, what constitutes academic
misconduct and the potential consequences of transgressing. The need to educate students
about academic integrity places a particular responsibility on faculty, especially with
respect to discipline-specific issues.

The University's Strategic Directions place high value on collaboration and co-operation
in the learning process, across disciplines and between institutions. Further, the strategic
plan recognizes the importance of students learning to work with othersin group projects
and situations as key to developing skills as self-reliant learners. Thisis reflected in the
large number of courses at this University which involve group work and encourage
co-operation in completing assignments. However, there may be need to limit the amount
of collaboration or co-operation. Students need to be aware of, and instructors need to be
clear about assignments for which discussing or completing the work with others is not
appropriate and where the expectation is that students will work separately. Instructors
should be very explicit about expectations with respect to academic integrity, and
information with respect to academic misconduct should be presented to students as part
of the course outline, academic program orientation materials and other materials posted
and distributed to students. Students need to remain aware that instructors have access to
and the right to use electronic and other means of detection.

In addition, in the case of examinations, students should be sure that they read and
understand the regulations with respect to conduct in examinations printed on the cover
of each examination booklet, and should pay particular attention to any additiona
instructions from the examination invigilators.

In support of remediation, students convicted of an academic offence may be required to
successfully complete an academic integrity remediation process.

Note: In this policy, the word "dean" means "dean or designated associate dean." The
word "chair" means "chair of a department or director of a school." The word
"department” means "department or school.”

Offences

Academic misconduct is broadly understood to mean offences against the academic
integrity of the learning environment.

Below are descriptions of academic offences. It is important to note that, while the
University has attempted to present as comprehensive alist as possible, thislist of potential
academic offences should not be considered exhaustive. Students are responsible for
knowing what constitutes an academic offence and faculty members have aresponsibility
to provide students, early in their course or program, with information about academic
integrity that might be particular to their discipline. An offence may be deemed to have
been committed whether the student knew a particular action was an offence or ought
reasonably to have known. Whether or not a student intended to commit academic
misconduct is not relevant for a finding of guilt. Hurried or careless submission of
assignments does not excuse students from responsibility for verifying the academic
integrity of their work before submitting it. Students who are in any doubt as to whether
an action on their part could be construed as an academic offence should consult with a
faculty member or faculty advisor.
Itisthe responsibility of studentsworking in agroup to take all reasonabl e stepsto ensure
that work submitted to the group by individual members has not been completed in away
that violates this policy.
Further, as some academic offences may also be viewed as violations of policies on
Misconduct in Research and Scholarship, the Student Rights and Responsibilities
regulations, the crimina code and/or civil statutes, students may also be subject to
procedures and penalties outlined in those policies at the University’s discretion, and to
criminal prosecution or civil action.
A graduate of the University may be charged with an academic offence committed while
he/she was a registered student when, in the opinion of the dean, the offense, if detected,
would have resulted in a sanction sufficiently severe that the degree would not have been
granted at the time that it was.
1. Misappropriation of Other'sWork
1. Plagiarism
Plagiarismis misrepresenting the ideas, expression of ideas or work of othersasone's
own. It includes reproducing or paraphrasing portions of someone else's published
or unpublished material, regardless of the source, and representing these asone'sown
thinking by not acknowledging the appropriate source or by the failure to use
appropriate quotation marks. In addition to books, articles, papers and other written
works, material may include (but isnot limited to): literary compositionsand phrases,
performance compositions, chemical compounds, art works, laboratory reports,
research results, calculations and the results of calculations, diagrams, constructions,
computer reports, computer code/software, and material on the internet. Some
examples of plagiarism include:

» submission of a take-home examination, essay, laboratory report or other
assignment written, in whole or in part, by someone else;

« using direct, verbatim quotations, paraphrased material, algorithms, formulae,
scientific or mathematical concepts, or ideas without appropriate acknowledgment
in any academic assignment;

* using another’s data or research findings;

* buying or selling term papers or assignments;

* submitting a computer program developed in whole or in part by someone else,
with or without modifications, as one's own;

Students have the responsibility to learn and use the conventions of documentation
suitable to the discipline, and are encouraged to consult with the instructor of the
course, the academic supervisor, or the department chair for clarification if needed.
Instructors should include in the materials they provide to students about academic
integrity, information about any unique, discipline-specific understandings with
respect to what must be acknowledged or cited®.

2. Copying
Copying is similar to plagiarism in that it involves the appropriation of others work
as one's own. It includes copying in whole or in part another's test or examination
answer(s), laboratory report, essay, or other assignment.
Copying aso includes submitting the same work, research or assignment for credit
on more than one occasion in two or more courses, or in the same course, without the
prior written permission of theinstructor(s) inal coursesinvolved (including courses
taken at other post-secondary institutions).

3. Unauthorized Co-operation or Collaboration

It is an offence to co-operate or collaborate in the completion of an academic
assignment, in whole or in part, when the instructor hasindicated that the assignment
isto be completed on an individua basis.
11n addition to being concerned about appropriate citation, students who wish to use the
work of others, from any source, should be aware of copyright laws and other conventions
governing intellectual property. See the  Office  of Research
website http://www.uoguel ph.calresearch/policies/index.shtml for linksto the University’s
intellectual property policies.

2. Misrepresentation and Fraud
Thiscategory of offences coversarange of unacceptable activities, including thefollowing:
1. Impersonation

February 8, 2007

2006-2007 University of Guel ph Graduate Calendar



I1. General Regulations, Academic Misconduct

Impersonation involves having someone impersonate oneself, either in person or
electronically, in class, in an examination or in connection with any type of academic
reguirement, course assignment or material, or of availing oneself of the results of
such impersonation. Both theimpersonator and theindividual impersonated (if aware
of the impersonation) are subject to disciplinary proceedings under this policy.

2. Falsification

It is an offence to submit or present false or fraudulent assignments, research,
credentials, or other documents for any academic purpose. This includes, but is not
limited to:

« falsified research or lab results and data;

« concocting facts or reference;

« false medical or compassionate certificates;

« false letters of support or other letters of reference;

« falsified academic records, transcripts or other registrarial records,

« fraudulent submission practices (e.g., atering date stamps);

« altering graded work for re-submission.
It isalso falsification to misrepresent the amount of work an individual has contributed
to a group assignment or activity. Both the individua to whom work is falsely
attributed and those who acquiesce in its attribution commit an academic offence.

3. Withholding
It isan offence to withhold records, transcripts or other academic documentswith the
intent to mislead or gain unfair academic advantage.
4. Unauthorized Aids and Assistance

It is an offence to use or possess an unauthorized aid, to use or obtain unauthorized
assistance, or to use or obtain prohibited material in any academic examination or
term test or in connection with any other form of academic work. Such aidsor material
may include, but are not limited to, specific documents, electronic eguipment or
devices, and commercial services (such as writing, editorial, software, or research
survey services). Students should assume that any such aid is prohibited unless they
are specificaly advised otherwise by the instructor or invigilator. Note that
unauthorized assistance does not include student support services offered by the
University, such as the Learning Commons.

3. Improper Access and Obstruction
1. Preventing Accessto Materials

It is an offence to alter, destroy, hide, remove without authorization, or in any other
way improperly restrict access to library, electronic or other materials intended for
general academic use.

2. Obstruction and Interference

It is an offence to obstruct or otherwise interfere with the scholarly activities of
another, or to ater or falsify the work of others, in order to gain unfair academic
advantage. This includes, but is not limited to, deleting data or files, interfering or
tampering with experimental data, with a human or animal subject, with awritten or
other creation (for example, a painting, a sculpture, afilm), with achemical used for
research, or with any other object of study or research device.

3. Improper Access
It is an offence to improperly obtain through theft, bribery, collusion, or otherwise
access to confidential information, examinations or test questions or to gain undue
academic advantage as aresult of such behaviour.

4. Improper Dissemination
It is an offence to publish, disseminate or otherwise make public to a third party
without prior written consent, confidential information. Confidential information
includes but is not limited to academic information, data or documents which are not
otherwise publicly available and which have been gathered or held with areasonable
expectation of confidentiality.

4. Aiding and Abetting
Knowingly aiding or abetting anyone in committing any form of academic misconduct
isitself academic misconduct and subject to this policy.

Penalties
A. Range of Penalties That May be Assessed

If astudent is found guilty of academic misconduct, an Official Warning will be given
that an offence is now noted in the student’s record and that a subsequent offence will
attract a more severe penalty. In addition, one or more of the following penalties may be
assessed:

1. A requirement for submission of a new or aternative piece of work.
2. The rescinding of University-funded scholarships or bursaries.

3. Partial or total loss of marks on the examination or assignment in which the offence
occurred.

4. Partial or total loss of marks for the course in which the offence occurred.

5. Suspension from the University for a period of between one and six consecutive
semesters. For the period of suspension, a student will not be permitted to register

and will retain none of the privileges accorded to students with respect to right of
access to University faculty, staff, facilities or services.

6. A recommendation for expulsion from the University.

7. A recommendation for revocation/rescinding of a degree. A person who is found
guilty of academic misconduct after having been approved for graduation, or after
having a degree conferred, may have the degree rescinded or revoked when, in the
opinion of the dean, the offence, if detected, would have resulted in a sanction
sufficiently severe that the degree would not have been granted at thetimethat it was.

B. Noteswith Respect to Penalties
The following should be noted with respect to penalties:

1. Senate has approved aset of Guidelinesfor the Assessment of Penaltiesfor Academic
Misconduct. These guidelines are used by chairs/directors and deans to assist them
in determining appropriate penalties for individual cases. A copy of the guidelines
can be found in the Graduate Calendar, or may be obtained from the Senate Office
or the office of any chair or dean.

2. Students who have been found guilty of a course-based offence and who have been
assessed a pendlty in addition to an Official Warning will not be permitted to drop
the course or to withdraw with failure. A student who has dropped the course prior
to the offence(s) being detected will have his’her enrolment in the course reinstated
if found guilty and if the penalty assessed is other than an Official Warning.

3. Students who have been suspended for academic misconduct will not receive credit
for any coursestaken while under suspension. This policy appliesto any credit course
taken during the suspension period, be it distance, or non-campus, taken in open
learning programs at the University of Guelph or at another post-secondary institution.
In addition, in the case of graduate students, any research or writing completed during
the suspension period may not be submitted in fulfillment of program requirements
once the period of suspension is concluded.

4. A student who wishesto be considered for readmission after a suspension must make
an application that will be judged on the basis of eligibility to continue. A student
who is suspended for academic misconduct and also fails to meet the continuation of
study requirement will normally be required to serve the associated penalties
consecutively.

5. A student who has been expelled from the University of Guelph is not eligible for
readmission to the University for at least five years. A student who wishes to be
considered for readmission must petition the President to have the expulsion status
removed. The President will form a hearing committee to review the case for lifting
the admission restriction. If the committee decides to remove the expulsion status,
the student who wishesto be considered for readmission must then make an application
that will be judged on the basis of eligibility to continue. If the committee decidesto
leave the expulsion status in place, the student must wait at least another two years
before submitting a new petition.

6. Penalties may be applied retroactively if an offence is discovered subsequent to
completion of a course or after graduation.

Procedures

A. Notes Re: Proceduresand Authority to Act

1. Deans may delegate their authority under this policy to an appropriate designate(s).
Such delegation may be full (for example, all cases are delegated to an Associate
Dean), or partial (for example, authority with respect to offences related to course
work may be delegated to departmental chairs). Deans must provide the University’s
Judicial Officer with the name(s) of individual (s) to whom authority has been delegated
under this policy.

2. For offences related to course work (including examinations):

a. Thedesignate of the Director of Open Learning will carry out the role of the chair
in cases where the offence has been committed in an Open L earning, non-degree
credit course. Degree credit courses offered through distance are within the
authority of the chair of the department offering the course. The role of the dean
in the case of non-degree credit courses offered through the Open Learning
program is carried out by the Director of Open Learning.

b. For undergraduate students and open learners, the relevant dean is the dean of
the college in which the course is offered, and the dean of the college in which
the student is enrolled (if different) should receive a copy of the decision. In the
event that an offence is committed in a degree credit course by an open learner,
the Director of Open Learning should receive the copy of the decision.

c. For graduate students, the relevant deans are the dean of the college in which the
course is offered and the Dean of Graduate Studies acting jointly. The dean of
the college in which the student is enrolled (if different) should receive a copy
of the decision.

3. For offences not related to courses, or for course offences involving students not
enrolled in the course, for undergraduate students the dean of the college in which
the student is enrolled is responsible for administering the policy. For graduate
students, the policy is administered jointly by the Dean of Graduate Studies and the
dean of the college in which the student is enrolled.
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4. In the event that a chair/director has a conflict of interest in dealing with a case, the
dean will appoint another faculty member to deal with the case. In the event that a
dean’ sdesignate hasaconflict of interest in dealing with acase, the dean may appoint
an alternate designate or choose to deal with the case himself/herself. In the case of
aconflict of interest on the part of adean, the Provost will appoint a designate to deal
with the case.

5. Wherever inthispolicy it states that a student isto be contacted, the normal expectation
is that such contact will be made using the student’s University of Guelph email
account, with a copy of any correspondence being sent to the home address provided
to the University by the student.

B. Detection and Documentation

1. Examinations
Theresponsibility for preventing and detecting academic misconduct in an examination
lieswith theinvigilators, although they make use of reports from othersto assist them
in detection. In cases of suspected impersonation, the chief invigilator shall require
the student concerned to remain after the examination until the student is satisfactorily
identified. In other cases of suspected academic misconduct, the chief invigilator shall
allow the student to complete the examination, but:

* may require that the student complete the examination in another location or
setting when it is deemed that such action will cause the least disruption of those
taking the examination; and

» shall confiscate any suspect material (including those portions of the examination
completed to that point) and give it, along with the student’s other examination
booklet(s) (collected at the end of the exam) to the instructor immediately
following the examination.

The chief invigilator shall give afull report, together with any confiscated material,
to the instructor-in-charge of the course if the instructor is not the chief invigilator.
In instance of open learning courses, the material will be submitted to the Director
of Open Learning. The student is required to contact the instructor no later than the
end of the examination period.

2. Term assignments, including resear ch and thesis work
The initia responsibility for detecting academic misconduct on term assignments,
etc., necessarily lies with the person(s) responsible for evaluation and discussion of
the student’ swork, although that person may make use of reportsfrom othersto assist
in detection, and may make use of electronic means of detection appropriate to the
discipline. Where academic misconduct is suspected, the evaluator/marker shall retain
possession of any suspect material and give afull report in writing together with any
confiscated material to the instructor-in-charge of the course, or to the student’s
advisor, if theinstructor/advisor isnot the evaluator/marker. At this stage, the student
will be informed by the instructor/advisor that a suspicion of academic misconduct
is being investigated.

3. Cases outside the domain of examinations or assignments

The responsibility for detecting academic misconduct in the context of an academic
environment that is not part of the formal examination or assignment process rests
with the entire University community. Where academic misconduct is suspected, but
where it is unclear whether it is directly related to a specific course, or where the
specific course is unknown, those with knowledge of an offence should contact the
dean of the college in which the student is enrolled and the Dean of Graduate Studies
in the case of a graduate student. If the suspected offence appears to be related to a
specific course, then the instructor of the course should be contacted.

C. Investigation and Judgment
1. Offences Related to Course Work, Resear ch, Thesis Work or Examinations

a When an instructor or an advisor suspects that an academic offence has been
committed, he/she is responsible for gathering evidence to support or alay the
suspicion and may invite the student to meet with him/her to discussthe concerns.
The instructor/advisor should pursue the gathering of evidence in atimely way.
The normal expectation for assignments due within the semester is that
instructors/advisors will complete their evidence gathering within ten working
days of the due date for the assignment. For assignments submitted at the end of
the semester or during the examination period, the instructor has until the tenth
day of the subsequent semester to collect the evidence and determine whether to
pursue acase. In acase where an instructor/advisor requires substantial additional
time to collect and review the evidence, he/she may seek an extension of time
from the chair.

b. If after reviewing the available evidence the instructor/advisor believes an offence
may have been committed, he/she shall refer the caseto the chair of the department
responsiblefor the course or graduate program. Thereferral document will include
al evidentially material collected by the instructor/advisor along with the
transmittal form on which the instructor/advisor may include a recommendation
with respect to penalty should the allegation be upheld. A copy of the first page
of thetransmittal form shall be sent to Undergraduate Program Services/Graduate
Program Services by the chair.

c. If the chair believes that there is sufficient evidence to support a charge of
academic misconduct, he/shewill forward thetransmittal form and all evidentiary

material to the dean/dean’s designate, normally within ten working days of receipt
of the allegation from the instructor/advisor.

d. Normally within ten working days of receipt of the case from the chair, the dean
will invite the student to meet with him/her to discuss the allegation(s). If the
student does not respond within ten working daysto the request for an interview,
or if the student refuses to attend an interview, the dean may proceed with the
case. The student may be accompanied at the meeting by a support person. Prior
to meeting with the student, the dean may consult with any individuals he/she
believes pertinent to the case. At the meeting, the student will be presented with
the evidence collected by the dean to that point. Based on the student's response
to the evidence, the dean may engagein further consultation with any individuals
he/she deems pertinent to the case. The student will be informed of any other
evidence gathered as aresult of those consultations and be given an opportunity
to respond prior to the dean's reaching a decision on the case

e. If after weighing the available evidence the dean finds an offence has been
committed, the dean will contact Undergraduate Program Services/Graduate
Program Services as appropriate to determine whether thisis afirst offence.

. In determining the appropriate penalty, the dean will consult the Guidelines for
Penalties for Academic Misconduct, will take into consideration the
recommendation from the instructor/advisor, and consider such factors as the
relative weight of the assignment, the semester level of the student, any record
of previous offences, the seriousness of the offence (e.g. the amount of work
plagiarized), and any mitigating circumstances presented by the student. For
graduate students, attention will also be paid to whether the work in which the
offence has been committed is one of the major milestones of the graduate program
(e.g., qualifying examination, thesis).

g. Normally within ten working days of the meeting with the student, or ten days
from the date of the final communication with the student with respect to any
additional evidence, the dean will inform the student in writing of the disposition
of the case. In acase wherethe dean requires substantial additional timetoreview
the evidence and cometo ajudgment, she/he may seek an extension of time from
the Provost.

Should the dean determine that an academic offence has not been committed
he/she shall so inform the student, the instructor/advisor and the chair in writing.
A copy of the letter will be forwarded to Undergraduate Program
Services/Graduate Program Services as appropriate. Thereafter, the complaint
shall have no official status as an accusation of academic misconduct and no
record of the complaint shall be maintained on the student's record.?

Should the dean determine that an academic offence has been committed, he/she
shall inform the student in writing. The written notification should include the
offence for which the student has been found guilty and information with respect
to penalty. Copies of the written notification should be sent to any other relevant
dean(s) office(s), to the instructor/advisor, the department chair, the program
counsellor and to Undergraduate Program Services/Graduate Program Services
(as appropriate).

h.In a case where the dean believes suspension or a recommendation for
expulsion/revocation is warranted, he/she should consult with the Provost and
Vice-President Academic before making a final determination with respect to
penalty.

. Should the dean recommend expulsion or revocation/rescinding of a degree,
he/she shall so inform the student in writing and forward the matter to the Senate
Committee on Student Petitions.

At that time, the student may appeal the recommendation of expul sion/revocation
and request a hearing of the Senate Committee on Student Petitions. Whether or
not ahearing is requested, the Senate Committee on Student Petitionswill proceed
with the case and inform the parties involved of its decision.
Inthe case of an expulsion, the Senate Committee on Student Petitions may decide
to uphold the recommendation to expel, in which case the recommendation will
be forwarded to the President for final decision. Alternatively, the Senate
Committee on Student Petitions may decide to impose alesser penalty, in which
case the President's assent is not required. When a recommendation is referred
to the President, the President may uphold the recommendation to expel or impose
alesser penalty, which will be final.
In the case of revocation/rescinding of a degree, if the Senate Committee on
Student Petitions confirms the recommendation of rescinding/revocation of a
degree, the recommendation will be forwarded to the President. If the President
does not confirm the recommendation of rescinding/revocation of a degree, the
President may impose a lesser penalty, which will be final. If the President
confirms the recommendation, the recommendation will be forwarded to Senate
for final decision with respect to revocation/rescinding. If the Senate does not
confirm the recommendation of revocation/rescinding, the matter will be returned
to the President for afinal decision with respect to alesser penalty.

2 A satistical record will be kept by the Office of the Dean for annual reporting

purposes.

2. Other Offences

—h
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a. Casesinvolving offencesthat are not course-related or are not related to graduate
program work are dealt with by the relevant dean (see Procedures A. Notes Re:
Procedures and Authority to Act). Examples of such offences include, but are
not limited to falsification of credentials for admission purposes, damaging of
library materials, abetting the cheating of another in acoursein which the abettor
is not enrolled, and obstructing or interfering with the academic activities of
others.

b. When a case is brought to the attention of the dean, the dean shall inform the
student that an all egation has been made and invite the student to meet to discuss
the allegation. The dean will aso inform Undergraduate Program
Services/Graduate Program Services (as appropriate). |f the student does not
respond within ten working days to the request for an interview or refuses to
attend an interview, the dean may proceed with the case. The student may be
accompanied at the meeting by a support person. Prior to meeting with the student,
the dean may meet with any individuals or collect evidence as he/she deems
pertinent to the case. At the meeting, the student will be presented with the
evidence collected by the dean to that point. Based on the student's response to
the evidence, if necessary the dean may consult with any other individuals he/she
deems pertinent to the case. The student will be informed of any other evidence
gathered asaresult of those consultations and be given an opportunity to respond
prior to the dean's reaching a decision on the case.

c. If after weighing the available evidence the dean finds that an offence has been
committed, the dean will contact Undergraduate Program Services/Graduate
Program Services as appropriate to determine whether thisis afirst offence. The
dean may impose penaltiesin accordance with Penalties A. and B., above. In the
event that the dean believes suspension, expulsion or revocation to be warranted,
he/she shall proceed asin Procedures C.1. (h) and (i).

d. Normally within ten days of meeting with the student, or of the fina
communication with the student with respect to evidence, the dean shall inform
the student in writing of his/her decision in the case, and copy the letter to the
relevant university officials, including Undergraduate Program Services/Graduate
Program Services (as appropriate). In a case where the dean requires substantial
additional time to gather evidence and make a judgment, he/she may seek an
extension from the Provost and Vice-President Academic.

Appeals

1. Students may appeal either the finding, the penalty, or both to the Senate Student
Petitions Committee.

2. Appeals must be submitted to the Senate Student Petitions Committee within 15
working days of receipt of the decision. If the decision is mailed, it will be deemed
to have been received by the student the fifth day after it has been mailed. If the
decision is sent by courier, fax or email it shall be deemed to have been received one
day after it has been sent.

3. An appeal to the Senate Committee on Student Petitions involves an examination of
all relevant documents and evidence to determine the appropriateness of afinding of
guilt or of the assessed penalty. The procedures for conducting an appeal and for
holding a hearing are set out in the Regulations of the Senate Committee on Student
Petitions. Following an appeal or hearing, the Senate Committee on Student Petitions
may take one or more of the following courses of action:

a confirm afinding of guilt;

b. reverse afinding of guilt (in which case no penalty shall apply);
c. confirm a penalty;

d. assess a different penalty.

Record of Academic Misconduct

Undergraduate Program Services, or the Dean of Graduate Studies, or the Director of
Open Learning as appropriate, shall place in the student's file a record of all academic
misconduct for which the student is penalized. Studentsin the Associate Diploma Program
who are found guilty of academic misconduct in an Independent Study course taken
through OAC Access towardstheir Associate Diplomawill have the record of the finding
of guilt placed against the appropriate term.

The record of academic misconduct shall be expunged from the student's file upon
graduation, or for open learners, upon completion of a certificate or diploma. Students
who do not graduate from the University of Guelph or another university may submit an
application to the Senate Committee on Student Petitions to have the record expunged no
sooner than five years after the date of last registration. Students who have graduated at
another accredited university may submit verification of graduation to Undergraduate
Program Services/Graduate Program Services and havetheir record expunged. Therecord
for expulsion is permanent, unless removed by petition to the President.

Accessto therecord of academic misconduct will belimited to thoseinvolved in processing
appeals and those involved in processing additional complaints against the student.

Note: Template letters to students, forms for Undergraduate Program Services and
Graduate Program Services, and suggested wording for course outlines are available on
the following site: http://www.uoguel ph.ca/senate/policies.shtml.

Guiddinesfor Penaltiesfor Academic Misconduct

With the finding of academic misconduct, there is a mandatory penalty of Official
War ning which will stay on the student’s record until graduation. In addition, one or
more other penalties may be assessed. Following are guidelines used by chairg/directors
and deansin determining the appropriate additional penalties. Users need to be aware that
these are guidelines and that not all cases will fit neatly into the categories.

The guidelines below provide arange of penalties (minima and maxima) for the various
offencesidentified in the Policy on Academic Misconduct aswell asindicate what penalty
is deemed to be the “norm” for the offence in the case of afirst or second year student. It
should be noted that “subsequent offence” means any subsequent offence, not only a
subseguent offence in the same category.

For a course-based offence, the chair/director may assign penalties up to and including
lossof gradesif the offenceisafirst offence. If thereisaprevious offence on the student’s
record, or if the chair/director believesa stronger penalty ismerited, the caseisforwarded
to the dean for penalty assessment.

In cases where the dean is of the opinion that there is cause for a penalty different from
those indicated in the guidelines (either higher or lower), she/he will review the penalty
with the Provost and Vice-President Academic. The dean will also consult with the Provost
in cases where the contemplated penalty is suspension or expulsion.

In acase where the dean is of the opinion that the finding of guilt is not supported by the
evidence, the dean will review the case with the chair/director. If the chair/director and
dean are unable to reach an agreement on the case, the dean will consult with the Provost
before making final determinations asto thefinding of guilt and any penalty to be applied
in the event that dean upholds the finding of guilt.

In determining the appropriate penalty the chair/director or dean will takeinto consideration
these guidelines, the recommendation from the instructor, the recommendation from the
chair/director (in the case of a dean assigning a penalty), and any other relevant factors
such as the relative weight of the assignment, the semester level of the student, the
seriousness or extent of the offence (e.g. the amount of work plagiarized), any record of
previous offences, and any mitigating circumstances presented by the student.

Guidelinesfor Penaltiesfor Academic Misconduct in Addition to
Official Warning

Offences

First Offence Subsequent Offences

A. Misappropriation of

Other’sWork
1. Plagiarism
Minor Resubmission of new work |Loss of grades
Loss of grades® Zero on the assignment
Zero on the assignment Zero in the course
Loss of scholarship/bursary
Suspension
Major Zeroin thecourse Zero in the course
Loss of scholarship/bursary |Loss of scholarship/bursary
Suspension Suspension
Expulsion/Revocation
2. Copying
Minor Resubmission of new work |Loss of grades
L oss of grades Zero on the assignment
Zero on the assignment Zero in the course
Loss of scholarship/bursary
Suspension
Major Zeroin the course Zero in the course

Loss of scholarship/bursary
Suspension

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

3. Unauthorized

Collaboration
Minor Resubmission of work Loss of grades
Loss of grades Zeroon the assignment
Zero on the assignment Zero in the course
Loss of scholarship/bursary
Suspension
Major Zeroin thecourse Zero in the course

Loss of scholarship/bursary
Suspension

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

B. Misrepresentation and
Fraud

1. Impersonation
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Minor Zeroon theassignment | Zeroin the course event that the reassessment resultsin achangein grade, the department chair may arrange
Zeroin the course Loss of scholarship/bursary |~ for the revie\/\_/ of the grades of other students in the course and ensure that other grades
Loss of scholarship/bursary | Suspension are changed, if necessary.

Suspension Calculation Errorsor Omissions
Major Zeroin the course Zeroin the course Students who believe there have been errors or omissions in the calculation of their final
Loss of scholarship/bursary |Loss of scholarship/bursary | grade for acourse may request agrade reassessment. They must submit arequest in writing
Suspension Suspension to the chair of the department offering the course within 14 working days of receiving
Expulsion/Revocation notification of the grade. The request must pertain to work completed in the course and
2. Falsification must contain a statement of the specific reasonswhy the grade does not adeguately reflect
— — - academic performance in the course. Students must also submit relevant assignments or
In addition to any penalty | Resubmission of work Zeroin the course tests that have been returned to them. The chair shall forward the student's request to the

that may be applied, if a
document is discovered to
have been falsified, the
document is null and void
and the action permitted by
the document is reversed.

Loss of grades

Zero on the assignment
Zeroin the course*

Loss of scholarship/bursary
Suspension/revocation of
admission offer

Loss of scholarship/bursary
Suspension/revocation of
admission offer
Expulsion/Revocation

3. Withholding of documents

Minor Official warning Zeroin the cour se®
Loss of grades Loss of scholarship/bursary
Resubmission of work Suspension
Zero on the assignment Expulsion/Revocation of
degree or admission offer
Major Zero in the course Zero in the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation of
degree or admission offer

Loss of scholarship/bursary
Suspension
Expulsion/Revocation of
degree or admission offer

4. Unauthorized Aids

Resubmission of work
Loss of grades
Zeroon the
assignment/exam

Zero in the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

C. Improper Accessand
Obstruction®

1. Preventing Access

Minor Official warning Zeroin the course
Resubmission of work Loss of scholarship/bursary
Loss of grades Suspension
Zero on the assignment

Major Zeroin the course Zero in the course

Loss of scholarship/bursary
Suspension

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

2. Obstruction and
Interference

Loss of grades

Zero on the assignment
Zero in the course

Loss of scholarship/bursary
Suspension

Zeroin the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

3. Improper Access

Zero in the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

Zeroin the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

4. Improper Dissemination

Zero in the course (if
applicable)
Suspension

Zero in the course

Loss of scholarship/bursary
Suspension
Expulsion/Revocation

3 Bolded text indicates the normal expectation for penalty for a first or second year

undergraduate, or first year graduate student.
41f the falsified document is course-related (e.g. medical note).
51f the withheld information would have affected admission to a course.

6 These offences may also be subject to penalty under the Student Rights and

Responsihilities Policy.

Grade Reassessment

Grade reassessment is the process of reviewing the calculation of grades, or the methods
and criteria used to establish final grades, or the application of academic regulations or
procedures in course grading. The outcome of a grade reassessment may be a grade
increase, agrade decrease, or no changeto the grade. The detection of errors or omissions
inthe calculation of final gradeswill result in the assignment of arevised grade. Students
normally initiate grade reassessments, but instructors may initiate this process. In the

instructor and the instructor shall respond to the chair within one week. The instructor
has the responsibility of reviewing the appropriateness of the assigned grade in relation
to the student's work, and of ensuring that the calculation of marks is accurate. The
instructor must reply to the chair, inwriting, giving assurance that the review is complete.
If thereisachangein the grade, the chair will forward a Grade Reassessment form to the
college dean. Upon approving the grade change, the dean signs the form and forwards it
to Graduate Program Services. Graduate Program Services will advise the student in
writing of the change of grade. If there is no change to the grade, it is the chair's
responsibility to inform the student in writing.

Methods or Criteria Used in Establishing Final Grades

The course outline distributed to the class at the beginning of the semester defines the
methods and criteria used in establishing final grades for a course. The methods and
criteriamust conform to the grading procedures established by Senate.

A student who believes that the methods or criteria used by an instructor in determining
afinal grade are unfair, unreasonable or inconsistent with the course outline, must request
the chair of the department offering the courseto review the methods or criteriaused. The
student must submit the request in writing within 14 working days of receiving notification
of the grade and must state the reasons for the request.

The chair shall attempt to resolve the matter to the satisfaction of both parties. Both the
instructor and the chair are free to discuss the student's work with the student or another
instructor in the department, but are not obliged to do so. The student, instructor, or chair
of the department may request an internal or external assessor who shall be identified by
mutual agreement between the instructor and the student. If agreement as to the assessor
cannot be reached within 10 working days, the chair shall notify the dean of the College,
who shall select the assessor in consultation with the parties.

If both parties are able to come to an agreement, the chair shall prepare a statement of the
agreement to be signed by both parties. If the agreement results in a change to the grade
of the student, the chair shall send a copy of the statement to the college dean who shall
inform Graduate Program Services.

If at any time the chair decides that the matter cannot be resolved informally, he or she
will terminate all efforts at reconciliation and notify both the student and the instructor
of thisdecision inwriting. Results of any internal or external assessment must beincluded.
The chair will advise the student that an appeal can be made to the Senate Committee on
Student Petitions. The student must appeal to the committee within 10 working days of
being advised of thetermination of the chair's efforts. In caseswhere the student, instructor,
or chair of the department has requested an internal or external assessment of the student's
work, the materials submitted to the Petitions Committee must include a copy of the
internal or external assessment obtained by the chair.

Misapplication of an Academic Regulation or Procedure

Students who believe that the misapplication of an academic regulation or procedure has
affected their final grade in acourse, must discusstheir concern with theinstructor. If the
concern is not resolved to their satisfaction they may submit acomplaint in writing to the
chair of the department offering the course within 14 working days of receiving notification
of the grade.

If the chair has reason to believe that the instructor has not adhered to the grading
procedures established by Senate or other academic regulations of Senate, the chair will
consult with the faculty member and, if necessary, the college dean, to resolve the matter.
If the matter cannot be resolved the chair will advise the student that the student can appeal
to the Senate Committee on Student Petitions within 10 working days.

Unsatisfactory Progress

When it is necessary for action to be taken with respect to unsatisfactory performance by
a graduate student, the following process applies. The advisory committee makes a
recommendation to the department graduate studies committee which forwards a
recommendation to Graduate Program Services. The dean of Graduate Studies ensures
that the student isaware of the department's recommendation and is of fered the opportunity
to make a submission. The recommendation of the department and any submission from
the student are considered by the Admissions and Progress Committee of the Board of
Graduate Studies. The Admissions and Progress Committee makes a decision on behalf
of the Board of Graduate Studies.

At any stage of the above process, a graduate student may request areconsideration. Itis
hoped that communi cation with the advisor, the chair of the departmental graduate studies
committee and the Admissions and Progress Committeewill beforthright and constructive.

February 8, 2007
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11. General Regulations, Appeals of Decisions

Appeals of Decisions

Circumstances may arise in a graduate student's program where requests for changes are
considered by the Admissions and Progress Committee of the Board of Graduate Studies.
Examples are requests for extended leaves of absence and requests for the removal of
course records. In the event of a negative decision, the graduate student may, within 14
daysof notification of the decision, request re-evaluation by the Admissions and Progress
Committee. Such a request should be accompanied by any information not previously
availableto the committee. If the negative decision is maintained, the student may, within
90 days of natification of the decision, appeal to the Senate Committee on Student Petitions.
The decision of the Senate Committee on Student Petitionsisfinal.

In the event of a decision by the Admissions and Progress Committee that the student be
required to withdraw, the graduate student may, within 90 days of receiving notification
of the decision, appeal to the Senate Committee on Student Petitions. Details concerning
appeals may be obtained from the secretary of Senate. The decision of the Senate
Committee on Student Petitionsisfinal.

Senior Undergraduatesin Graduate Cour ses

Under exceptional circumstances a senior registered undergraduate student may take a
graduate course with the permission of the chair or director of the academic unit offering
the course and the permission of the course instructor. The graduate course may be used
as credit toward an undergraduate honours degree, with the permission of the chair of the
department responsible for the undergraduate program. The course may not be used asa
credit toward a future graduate program at the University of Guelph.

I nventions Policy

In the course of completing their degree requirements, undergraduate or graduate students
may discover, or help discover, technology which might be patentable and/or have the
possibility for commercial development. Any studentswho suspect this might be the case
should, without delay, contact their research advisor, if appropriate, and the Office of
Research. Although the rights to such inventions are owned by the university, a student
who is an inventor or co-inventor would share in any revenues earned by the invention
according to the university's Inventions Policy.
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