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Co-operative Education Programs

In the case of a confidential Work Report, the student is responsible for ensuring that a
confidential report is acceptable to the Co-op Faculty Advisor and making evaluation
arrangements with the co-op Faculty Advisor and the employer.

Co-operative Education is an experiential learning process that integrates academic study
with paid hands-on work experience. Guelph’s co-op program is similar to a true job
hunting process where you apply and compete for jobs that interest you rather than being
placed in a job. Students are engaged in productive work in jobs developed and/or approved
by Co-operative Education Services as suitable learning situations. You will submit a
work report for each of your work terms and your employer will evaluate your performance.
All co-op students will complete 3 or 4 academic semesters before their first work term,
giving them an academic foundation to build work experience upon. The academic and
work schedules will vary with degree program and major. In addition, COOP*1100 –
Introduction to Co-operative Education, is a mandatory, non-credit course for all students
enrolled in the co-op program and is a prerequisite for your first work term.
COOP*1000 is designed to introduce you to the theory and practice of co-op at the
University of Guelph. The course will help you to identify and market your strengths and
transferable skills, enhance your resume and cover letter writing abilities, increase your
comfort and skill during interviews, and help you fully understand the employment process.

Admission Information
Students are admitted to a Co-operative Education program directly from high school in
the Fall semester. Some programs may admit a small number of in-course students after
first or second semester. Normally, students must apply before their third academic
semester in order to be considered. The decision to admit an in-course student is dependant
upon space in the program, the grades of the student, the approved Academic and Work
Sequence, and any other information relevant to the program. The On-Campus Co-ordinator
is responsible for facilitating all admission processes. Please refer to the schedule of dates
in the Undergraduate Calendar for in-course application deadlines.

Eligibility

Conditions for Graduation
In order to graduate, co-op students must follow the conditions for graduation for their
degree program as outlined in the Undergraduate Calendar. In addition, students must
receive evaluations of Good or higher in all but one Work Performance Evaluations and
an evaluation of Satisfactory or higher in all Work Report Evaluations.
Students wanting to graduate with less than the required number of Work Terms must
contact their Co-op Co-ordinator with the request. The Canadian Association for
Co-operative Education (CAFCE) guidelines regarding Work Terms will be followed at
all times.

Co-op Fees
Students in Co-op are required to pay a co-op fee each semester (see Section VI--Schedule
of Fees). Students who enter Co-op in-course will have an altered payment schedule to
be discussed upon admission. There is no application fee.

Schedule of Studies
Students entering the Co-op program are advised to review carefully the academic
semester/work semester sequence as set out in the schedule of studies for the degree
programs and specialization offered under Co-operative Education. Normally students
must follow the sequence as scheduled. If, under exceptional circumstances, the schedule
cannot be followed, the student must obtain written approval of an alternative work and
academic semester sequence from the Co-op Coordinator and Co-op Faculty Advisor. In
unusual circumstances the Director of Co-operative Education and Career Services may
be involved in the approval process.

High school students must have a minimum average of 75% to apply to the co-op program.
Once accepted to the University of Guelph, you must maintain a 70% cumulative average
in the first 2 semesters (full-time study) in order to remain in the co-op program. For
transfer students, you must meet normal admission requirements, as well as complete one
academic semester at Guelph in which you achieve a minimum 70% average prior to
participating in the co-op process. As well, you must have your academic and work
schedule approved. Applicants must be a Canadian citizen or permanent resident/landed
immigrant. Applicants holding U.S. citizenship should contact Co-operative Education
and Career Services.

Continuation of Study
Students will be allowed to continue in the co-op program only if their cumulative average,
over 4.0 credits, is 70% or higher after two full-time academic semesters. Students are
also required to meet the conditions for continuation of study for their degree program as
listed in the Undergraduate Calendar. In addition, all students must satisfactorily complete
COOP*1100before their first employment process.
Co-op students must normally be registered as full-time. Co-op students are also required
to meet other conditions, (e.g. satisfactory work term reports and work performance
evaluations) in order to continue in the co-op program. Complete conditions for
continuation of study for a co-op program are outlined in the Policy Agreement for Student
Involvement in Co-operative Education. The complete policy can be viewed at
www.coop.uoguelph.ca.

Release of Academic Information
By applying to the Co-op program, students grant permission to the Registrar's Office to
release to Co-operative Education Services their University of Guelph transcript and any
transcript from other post-secondary institutions that may be part of the Academic Record
held by the Registrar's Office. Students also grant permission to Co-operative Education
Services to release their resumes, cover letters and any transcripts released by the Registrar's
Office to prospective employers to whom the students are applying. Employment
information, the work performance evaluation, and the work term report evaluation will
appear on the academic transcripts.

Procedures for Work Semester Reports
A Work Report is required for each co-op Work Term in which the student is registered.
Work Reports are graded by the Co-op Faculty Advisor and must be submitted to the
Co-op Faculty Advisor according to the deadline indicated in the Undergraduate Calendar.
Students completing two consecutive Work Terms with the same employer should consult
with their Co-op Faculty Advisor regarding Work Report requirements for eight-month
Work Terms. A grade of Outstanding, Very Good, Good, Satisfactory, or Unsatisfactory
will appear on the student's Academic Record.
A student who receives an Unsatisfactory Work Report Evaluation will be given an
opportunity to make revisions and resubmit the report. Students who are resubmitting a
Work Report will not be eligible to proceed to the next employment process until receiving
a grade of Satisfactory or higher. If, upon resubmission, the Work Report Evaluation is
still unsatisfactory, the student will be required to withdraw from Co-op and may continue
in the regular program if available.
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