October 12, 2011

Dear 

I am pleased to confirm the offer of an appointment to the University of Guelph as (a Visiting Research Associate, Visiting Professor (Visiting Assistant Professor, Visiting Associate Professor) in the Department, Faculty or School.  Your appointment will be for the period beginning on day/month/year and ending on day/month/year.  As you are aware, this position is HRSDC Labour Market Opinion (LMO) Exempt (C22); however you are required to obtain a valid visa prior to entering Canada.   

Your appointment is governed by the by-laws, rules, regulations, policies, procedures and practices of the University of Guelph in effect from time to time, including those relating to research.  Information regarding all of the preceding is available at http://www.uoguelph.ca/policies/.

As discussed, as a (Visiting Research Associate, Visiting Professor (Visiting Assistant Professor, Visiting Associate Professor) you will be expected to participate in the academic enterprise of the University by  insert brief description of duties, e.g. contribute to and share in the research activities of the Department, present a seminar to graduate students in the department, etc.  This/These and any other activities arising from your appointment will be under the direction of name of person, title, as required.  

While you will not receive employment income from the University of Guelph, this appointment entitles you access to the University of Guelph libraries and computer network.  As well, you are also entitled to purchase a staff membership in the athletic facilities and the University Club.  This appointment will not qualify you for remuneration or participation in University of Guelph group benefit plans, however, if you or your accompanying family members are not eligible for the Ontario Health Insurance plan (OHIP), you must enrol in the University Health Insurance Plan (UHIP).  The UHIP is mandatory and covers the cost of doctor’s visits and hospital services in Ontario.  For additional information about UHIP coverage, premiums and participation exemptions, please visit the UHIP web site at, www.uhip.ca
or the University of Guelph web site at, 

http://dragonfire.cs.uoguelph.ca/hr/hrmanual/documents/UHIP_FAQs_v5.pdf
To obtain more information and to enrol in UHIP, please contact Mrs. Flavia Damaren, Human Resources.  Mrs. Damaren can be reached at fdamaren@uoguelph.ca or at 519-824-4120 extension 58776.
The terms and conditions stated in this letter constitute the only obligations to be undertaken by the University in respect of this appointment.  

If you are willing to accept this appointment, please do the following:

· Sign one copy of this letter.  Retain the other copy for your files.

· Complete the enclosed Appointment Personal Information form. 

· Return the signed copy of this letter and the Appointment Personal Information form as soon as possible to Ms. Virginia Warren, School of Environmental Sciences, Room 1108, Bovey Building, Guelph, ON N1G 2W1
If you have any further questions or require additional assistance, please do not hesitate to contact name, title, unit, telephone phone number including area code, email email address.

We are glad you are considering this opportunity and look forward to your participation in the University community.  I extend to you a very warm welcome.

Sincerely,

Jonathan A. Newman
Professor and Director 

Encl.

c.c.  Dr. R.J. Gordon, OAC Dean​​​​​​​​​
I accept this offer of appointment dated date of letter on terms and conditions specified in this letter.  I understand that the terms and conditions of my appointment as stated in this letter are the only obligations of the University of Guelph to me with respect to this appointment.  

.  
________________________________________     ___________________________
Signature





  Date
